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Fax: (067)302760/302742 Otjiwarongo
NAMIBIA

Request for Sealed Quotations
For Goods

Procurement Reference No:
W/RFQ/OTRCMT-03/2023/24

DESCRIPTION OF GOODS

ELECTRICAL RENOVATION AT THE DEPARTMENT OF WORKS
MAINTENANCE - OTJIIWARONGO REGIONAL OFFICE

Name of Bidder: .....oooniiiii i i e
Contact Number of Bidder: ........o.oiiiiiiiiiii i
Email Address of Bidder: ... ...ooonniiiiiii e
Authorized Representative: ..........oooveiiiiiiiiiiii i
Total Price: ...cocvvveiiiiiiii

SIGNALUTE: . oeneniiiiiiieiiie i in e eeaaae

Closing Date & Time: 20" December 2023; 10h00

Procurement Committee
Otjozondjupa Regional Council
P.O. Box 1682

Otjiwarongo

Namibia

Tel: +264-67-303702 Fax: +264-67-302760
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Letter of Invitation

Dear Sir /Madam

RE: ELECTRICAL RENOVATION AT THE DEPARTMENT OF WORKS
MAINTENANCE - OTJIWARONGO REGIONANAL OFFICE.

The Otjozondjupa Regional Council- Directorate Maintenance invites you to submit your best
quote for electrical renovation the Department Works, Otjiwarongo Regional Office as described
in detail in the bidding hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the bidding
document.

Technical Queries, if any, should be addressed to Mr. J. Mauha — 067-308100/0811410611

Administration Queries, if any, should be addressed to Mr L. Tjivikua — 0814972545/067-
308100 or e-mail-Itjivikua.maint@otjozondjuparc.gov.na

Please prepare and submit your quotation on or before 20 December 2023 in accordance with the
instructions given or inform the undersigned if you will not be submitting a quotation.

e of R BOX 358320
- OTJIWARONGO
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SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

Otjozondjupa Regional Council
() have the right to accept or reject any quotation or to cancel the quotation process
and reject all quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the works mentioned in Section III, by completing, signing
and returning;:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration,
where applicable;

(b) the Priced Activity Schedule in Section IV;
(c) the Specifications and Compliance Sheet in Section V; and

(d) any other attachment as deemed appropriate

You are also advised to carefully read the complete Request for Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
Quotation.

3. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:
(a) have a valid certified copy of Founding Statement for any of the followings:

i an entity incorporated or registered under the company or close
corporation laws in Namibia;,

ii. co-operative registered under the laws regulating co-operatives in Namibia;

iii. document serving as of registration as a Trust and Trust deed for a trust
registered under laws regulating trusts in Namibia;

(b)  have valid original or certified copy of Good Standing Tax Certificate;

(¢)  have valid original or certified copy of Good Standing Social Security
Certificate;

(d) have a valid certified copy of Affirmative Action Compliance Certificate or

proof from Employment Equity Commissioner that bidder is not a relevant
employer or exemption issued in terms of Section 42 of the Affirmative Action Act,
1998;

(e) have or sign a written undertaking as contemplated in section 138(2) of the
Labour Act, 2007
(f) sign the Bid Securing Declaration

(2) original or certified copy of partnership agreement in the case of partnership,



a valid joint venture agreement in the case of a joint venture or valid agreement in
case of other similar arrangement, but a bidder or supplier who is a sole proprietor
only needs to comply of (a) to (d)

(h)  have two or more relevant, contactable and certified reference letters from

reputable organisation for similar supply for the last five years (5). The letter must
be on the Letterhead of the company providing reference and must be signed and

stamped.

(1) Bank rating letter with a C or better rating

)] Reference letters for at least two successfully completed projects of the same
magnitude

(k) Have a certificate indicating SME Status (for Bids reserved for SMEs);
()] All pages signed where applicable and initialled.

(m)  One bidding document per bidder including partnership

(n) Certified copy of owner or owners/ bidder Identification Document

(o) Have an electrical qualification N3 or trade diploma

Bid Security/Bid Securing Declaration

Bidders are required to sign a bid security declaration form

Works Completion Period/Validity period of Quotation

The validity period of the quotation is 60 days and the completion period for works shall
be 90 days after acceptance and issue of Purchase Order and the signing of contract
agreement. Deviation in completion period shall not be accepted but shall be considered if
such deviation is reasonable.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to The Secretary; Otjozondjupa Regional Council;
Procurement Committee; P.O. Box 1682; Otjiwarongo; with the Bidder’s name and
contact information at the back of the envelope.

Submission of Quotations

Quotations should be deposited in the Bid Box located at Otjozondjupa Regional
Council’s head Quarters at 22 Henk Willems Street, Otjiwarongo; New Building on
the Ground Floor, Block B not later than 20" December 2023 at 10h00. Bids by post
should reach Otjozondjupa Regional Council; by the same date and time at latest. Late
bids will be rejected and returned to the bidder unopened. Bids received by e-mail or fax
will not be considered.

Opening of Quotations

Quotations will be opened internally immediately after the closing time referred to in
section 7 above. A record of the Quotation Opening stating the name of the bidders, the
amount quoted will be posted on the website of Otjozondjupa Regional Council and
available to any bidder on request within three working days of the Opening.
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11.
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Evaluation of Quotations

Otjozondjupa Regional Council’ shall have the right to request for clarifications in writing
during evaluation. Offers that are substantially responsive shall be compared on the basis of
evaluated cost, subject to Margin of Preference where applicable, to determine the most
substantially responsive evaluated quotation.

Technical Compliance
The Specifications and Compliance Sheet details the minimum specifications of the works to
be carried out. The specifications have to be met, but no credit will be given for exceeding the
specifications.

Prices and Currency of Payment

Prices for the execution of works shall be fixed in Namibian Dollars as quoted.

Quotations shall cover all costs of labour, materials, equipment, overheads, profits and all
associated costs for performing the works, and shall include all duties. The whole cost of
performing the works shall be included in the items stated, and the cost of any incidental
works shall be deemed to be included in the prices quoted.

Margin of Preference
None

Award of Contract

The Bidder having submitted the most evaluated responsive quotation and meeting all needed
require documentations as prescribed in the bidding shall be selected for award of contract.
Award of contract shall be by issue of a Contract Agreement and Letter of Acceptance in
accordance with terms and conditions contained in Section VI: Contract Agreement and
General Conditions of Contract.

Notification of Award and Debriefing

Otjozondjupa Regional Council shall after award of contract promptly inform all unsuccessful
bidders in writing of the name and address of the successful bidder and the contract amount
and post a notice of award on its website within 7 days. Furthermore, the Public Entity shall
attend to all requests for debriefing made in writing within 7 days of the unsuccessful bidders
being informed of the award.

Payment terms:
Payment will be made within thirty days (30) days after completion or partial completion
of work and receipt of the correct invoice.



SECTION II: QUOTATION LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your quotation with the
Priced Activity Schedule and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail over any attachments. If your quotation is not
authorised, it will be rejected

Quotation addressed to: Otjozondjupa Regional Council

Procurement Reference Number: W/RFQ/OTRCMT-03/2023/24

Electrical renovation at the Department of
Works Maintenance - Otjiwarongo Regional
office

Subject matter of Procurement:

I/We offer to execute the Works detailed in the Statement of Requirements, in accordance with the
terms and conditions stated in your Request for Sealed Quotations referenced above.

I/We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instructions to Bidders

I/We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public
Procurement Act during the procurement process and the execution of any resulting contract.

I/We have read and understood the content of the Bid Security/Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. /'We further
understand that this subscription will lead to the disqualification on the grounds mentioned in the
BDS]

The validity period of our Quotation is days [insert number of days] from the date of the
bid submission deadline.

I/We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not be
subject to revision or variation, if we are awarded the contract prior to the expiry date of the
quotation validity.

Works will commence within [insert number] days from date of issue of Purchase
Order/ Letter of Acceptance and signing the contract agreement.

Quotation Authorised by:

Name of Bidder Company’s Address and seal

Contact Person

Name of Person Authorising the Quotation: Position: Signature:

Date Phone No./E-mail




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act) (Regulation

37(1) (b) and 37(5))
Date: .......c.cooeev e,

Procurement Ref No. W/RFQ/OTRCMT-03/2023/24
To: Otjozondjupa Regional Council

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we™* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions set forth
in the bidding document, should I/'We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do
so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful Bidder

o3 T 0 T=1 LSOO YOO OO PO OO OO OO OSSPSR ORISR
[insert signature of person whose name and capacity are shown)

Capacity Of . ... e
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

INAINIE: .ottt et e et eeete e et e s ate e ssae s b e st e e s n e et e ess s e san e e n e s as et e s en e s et e s an e e er e ue s s e et e s an s enesneennnnantas
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of
[insert date of signing]

Corporate Seal (where appropriate)
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the

joint venture that submits the bid or a dully authorised assigned member/partner of that close corporation]



Republic of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(d) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS
Company Trade Name. ......o.ovuiiuiiiiiiin it ereciereie e enns
Registration Number ...........coocevieiiiiini. heher e teataeriet e reaeatreseane
Vat NUMDET: ... e
|G T E1 g A T Te1 o) o
Place Of BUSINESS. . ...uviieiitiii i
Physical Address. . ...oueeieiiiieiiiiii i

=] 1 0 T DRI

POStal AdAreSS. ..ttt e e e
Full name of Owner/Accounting Officer..........ccovviiiiiiiiiiiiiiiiiiiin.

..............................................................................................




2. PROCUREMENT DETAILS

Procurement ReferencCe NO. . ...ttt ittt iie ittt tie e taaeeriaeeenaeaeennnanns

Procurement DesCription: .......o.veueiitiineiiiiii i

................................................................................................

................................................................................................

Anticipated Contract Duration: ...............cooiiiiiiiiiiiiiiiiiiiii e,

Location where work will be done, good/services will be delivered: ...... e+ ol we

................................................................................................

[insert full name] owner/ representative
OF oottt B e e T e e s s e nn s enes @biensaosoraanentasarossns [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation of
the contract/licence/grant/permit or concession.

Signature: .....c.ccceeennee ceseresenntiinnns
Date: .......... tesseeesnnetssanacssassesonens
N7 | PN

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in
relations to the goods and services being procured under this contract.



SECTION 1V: PRICED ACTIVITY SCHEDULE
Procurement Reference Number: W/RFQ/OTRCMT-03/2023/24

ELECTRICAL RENOVATION AT THE DEPARTMENT OF WORKS MAINTENANCE OTJIIWARONGO REGIONANA
OFFICE

| DESCRIPTION | QUANTITY UNIT RATE ° AMOUNT

1. Ordinary excavations. fillings, etc.
excavation in earth not exceeding 1 m deep

1.1 Trench and holes 6.00 m?

2. Earth filling obtained from the excavation and /or prescribed stock piles on site compacted to 93%mod ash to
density

2.1 Backfilling to trenches, 6.00 No
holes. etc.

3. Taking down, storing and setting aside for re-use later and install or refix

3.1 Removing of old wiring | 36.00 m
circuit fall out

4. Castin concrete ,surface bed or screed

4.1 ' 20mm diameter 100 m

5. pve wirings

5.1 2,5 mm? 200 m

52 4 mm? 200 m

6. Underground cable swa installed

6.1 2 Core 6 mm? 20.00 m

6.2 2 Core 10 mm? 30.00 m

7. Cable terminations of the followings cables

7.1 3 Core 2,5 mm? 4.00 No o
72 3 Core 4 mm’ 16.00 No :
73 3 Core 6 mm? 600No

7.4 3 Core 25 mm’ 41.00No

10



8. 16 Amp Switches

8.1 Single lever industrials type 3.00 No
surface mount
8.2 Rotary water tight industrial 1.00 No
type surface mounted
8.3 1 lever 1way flush with cover 1.00 No
plate

9. Day light switches

9.1 10 Amp dimmer switch 4.00 No

10. Socket outlet

10.1 Surface type industrial 11.00 No
metal switches socket outlet

11. Flush mounted

11.1 Single outlet 100x100 mm | 5.00 No
complete with cover

12. Single pole

12.1 15-25 Amp 4.00

122 30-40 Amp 1.00 No

12.3 50-63 Amp 1.00 No
1

13.Triple pole

13.1 50-63 Amp 1,00 No

14. Single pole

CONTRACROR 220V
SIMILAR "DIL
CONTRACTORS
KLOCKNER MOLLER"

141 3KW 1.00 No

14.2 Surface mounted fluorescent
fitting complete with tubes
and prismatic diffuser similar
or equal to "Lascon M6"

14.3 2x58 W 40.00 No




15. Discharge luminaries similar or equal to "Lascon 1114st" with asymmetrical reflector

15.1 o 250W/HP-T 1.00 No
16. Meter boards, distribution boards and supply mains
16.1 Indoor distribution board flush | 1.00 No

“SKO”

17. Disconnect, remove, reinstall and reconnect

17.1 Light switches for above 36.00
18 Socket outlet points
18.1 Single switched socket . 16.00 No

Sub total

Preliminaries 8%

Contingencies 10%

enter 0% vat rate if vat exempt. Vat 15%

Total amount

12




SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET

[Bidders should complete columns C and D with the specifications and performance of the Works
offered. Also state “comply” or “not comply” and give details of any non-compliance/deviation to
the specifications required. Attach detailed technical literature if required. Authorise the
specifications offered in the signature block below]

Item Specifications and Compliance of Specifications | Details of Non-Compliance/
No | performance Required and Performance Offered Deviation
(if applicable)
A* B* C D
Ordinary excavations.
1 fillings, etc.
excavation in earth not
exceeding 1 m deep
2 earth filling obtained from
the excavation and /or
prescribed stock piles on
site compacted to 93%mod
ash to density
3 taking down ,storing and
setting aside for re-use later
and install or refix
4 cast in concrete ,surface bed
or screed
ve wirings
5 P g
underground cable swa
6 installed
7 able terminations of the
followings cables
8 16 Amp Switches
9 Day light switches
Socket outlet
10
11 | flush mounted
12 | . Single pole
13 | Triple pole
14 Single pole
15 | Discharge luminaries

similar or equal to ""Lascon
1114st" with asymmetrical
reflector

13



Item Specifications and Compliance of Specifications | Details of Non-Compliance/
No | Performance Required and Performance Offered Deviation
(if applicable)
C D

A* B*

16 | Meter boards, distribution
boards and supply mains

17 Disconnect, remove,
reinstall and reconnect

18 Socket outlet points

Specifications and Compliance Sheet Authorised by:

Name: _S_ignature:
Position: Date:
Authorised for and on behalf of: Company

SECTION VI: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods ()
available on the website of the Public Entity () except where modified by the Special Conditions

below

14



SECTION VIII SPECIAL CONDITIONS OF CONTRACT

The clause numbers given in the first column correspond to the relevant clause number of the
General Conditions of Contract. [This section is to be customised by the Public Entity to suit the
requirements of the specific procurement].

GCC 1.1(hh)

Glfe(;egz::e Special Conditions
Employer Otjozondjupa Regional Council — Division Maintenance & Technical
GCC 1.1(v) Services — Otjiwarongo Regional Office
Intended The intended completion date is: To be discussed during side handover
Completion Date
GCC
Project Manager | The Project Manager is: Mr. J. Mauha
GCC 1.1(y)
Site The Site is located at: Otjiwarongo
GCC 1.1(aa)
Start Date The Start Date shall be: One week after signing of Contract Agreement
GCC 1.1(dd)
The Works The Works consist of: electrical renovation at the department of works maintenance

Otjiwarongo regional office

Interpretation The project will be completed in the following sections: As a whole once off
GCC 2.2 project.
NB! Contingencies to be claimed most be verified and certified correct by
the Works Inspector with a Quotation before it’s paid.
Interpretation The threshold amount of the project will be determined by the Ministry of
GCC23 Works and 5% under or above the threshold amount will be the most

responsive amount during the evaluation.

Language and
Law

The language of the contract is: English

The law that applies to the Contract is the law of: Namibia.

Decisions 4.1

GCC 3.1
Project The Project Manager shall obtain specific approval from the Employer before
Manager’s carrying out any of his duties under the Contract which in the Project

Manager’s opinion will cause the amount finally due under the Contract to
exceed the Contract Price or will give entitlement to extension of time. This
requirement shall be waived in an emergency affecting safety of personnel or
the Works or adjacent property.

Delegation
GCC51

The Project Manager may delegate his/her duties.

15




GCC Clause

Special Conditions

Reference

Notices Any notice shall be sent to the following addresses:

GCCo6 For the Employer, the address shall be as given on the page 2 of this Bidding
Document and the contact name shall be: Division Maintenance & Technical
Services: Otjiwarongo Regional Office
For the Contractor, the address shall be as given on the first page of the
Purchase Order/Letter of Acceptance and the contact name shall be

Insurance Except for the cover mentioned in (d)(i) hereunder, the other insurance covers

GCC 13.1 shall be in the joint names of the Contractor and the Employer and the

’ minimum insurance amounts shall be:

(a) for the Works, Plant and Materials: (for the full amount of the
works including removal of debris, professional fee etc...)

(b) for loss or damage to Equipment: (for the replacement value of
the equipment that the contractor intends to use on site until the
taking over by the Employer.

(¢) for loss or damage to property (except the Works, Plant,
Materials, and Equipment) in connection with Contract for an
amount representing the value of the properties that are exposed
to the action of the contractor in the execution of the works. It
will extend to the property of the Procuring Entity as well).

(d) for personal injury or death:

(i) of the Contractor’s employees: [The Contractor shall take
an adequate insurance cover for its employees for any
claim arising in the execution of the works].

(ii) of other people: [This cover shall be for an adequate
amount for Third Party extended to the Employer and its
representatives|.

(e) for loss or damage to materials on-site and for which payment
have been included in the Interim Payment Certificate, where
applicable.

The Contractor shall choose to take the insurance covers indicated above as
separate covers or a combination of the Contractor’s All Risks coupled with
the Employer’s liability and First Loss Burglary, after approval of the
Employer. All insurance covers shall be of nil or the minimum possible
deductibles at sole expense of the contractor.
Site Date The Site Date shall be discussed: After signing of Contract Agreement
GCC 14.1

Possession of the
Site
GCC 20.1

The Site Possession Date shall be: One week after signing of Contract
Agreement.

Procedure for
Disputes

GCC 24

No Adjudicator shall be appointed under the contract and arbitration shall not
apply. If any dispute arises between the Employer and the Contractor in
connection with or arising out of the Contract, the parties shall seek to resolve
any such dispute by amicable agreement. If the parties fail to resolve such
dispute by amicable agreement, within 14 days after one party has notified the
other in writing of the dispute, then the dispute shall be referred to court by

16




GCC Clause

Special Conditions

‘ GCC40

Reference
either party.
Program Work program: After signing of Contract Agreement
| GCC25.1
| GCC 25.3 Program updates shall not be required for this project.
Defects Liability | The Defects Liability Period is: Three months after completion date
Period
GCC 33.1
Payment Division Maintenance & Technical Services choose:
Certificates “A single statement of the estimated value of the work executed shall be
GCC 39.7 submitted on completion of the Works. The Project Manager shall check the
statement and certify the amount to be paid to the Contractor”.
‘ Payments The amount certified by the Project Manager shall be paid in full within 30
days of receipt by the Employer of an invoice, supported by:

(a) the payment certificate; and
(b) acertificate of Completion of the Works.

Adverse weather

Acts of God will on be define as adverse weather that is Floods, lightning

Conditions strikes and heavy storm
GCC41.1()
Price
Adjustment The Contract is not subject to price adjustment.
GCC 44.
Retention (i) 2.5% of Contract amount shall be retained as Retention for a
GCC 45. period of Three Months after Completion of project
G
Liquidated The liquidated damages for the whole of the Works are: N/A
Damages
GCC 46.1
Bonus The rate for the Bonus per calendar day is: N§$ 0.00
GCC 471
Advance Progress payment shall be made during the renovation period as per the
Payment work progress made on items completed.
GCC 48.1
Performance (1) No Performance Security is required
Security
GCC 49.1
GCC 56.1 “As built” drawings or operating and maintenance manuals are not required.
GCC 59.1 The percentage to apply to the value of the work not completed, representing

the Employer’s additional cost for completing the Works, is:

17




QUOTATION CHECKLIST SCHEDULE

[Public Entity to update this Checklist to ensure that it contains the documents required from

Bidders for the specific procurement]

Procurement Reference No.:

Description

Attached

Not Attached

Quotation letter

Priced Activity Schedules

Speciﬁc;ation and Compliance Sheet

Bid Securing Declaration

have a valid certified copy of company Registration Certificate

have an original or certified valid good Standing Tax Certificate

have an original or certified valid good Standing Social Security

Certificate

have a valid certified copy of Affirmative Action Compliche

Certificate, proof from Employment Equity Commissioner that

bidder is not a relevant employer, or exemption issued in terms

of Section 42 of the Affirmative Action Act, 1998

have a certificate indicating SME Status (for Bids reserved for
SMEs);

Owner/Owners certified Identification cards attached

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be

complete and responsive.
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