
 
 
 
  
 
 
 
 

 

               
Tel: (067) 303702/303619/304168          P.O. Box 1682  
Fax: (067) 302760/302742           Otjiwarongo  
                                                         NAMIBIA  
 

BIDDING DOCUMENT 
 

FOR 
 

PROCUREMENT OF WORKS 
 

REFERENCE NUMBER: W/RFQ/OTRCED-04/2025/2026 
 
PROCUREMENT DESCRIPTION: 

 
CONSTRUCTION OF THREE CLASSROOMS BLOCKS 

WITH STOREROOM AND ABLUTIONS 
 

Name of Bidder: ……………………………………………………………………………… 
 

Contact Number of Bidder: …………………………….………………………………….. 
 

Email Address of Bidder: ……………….……………………………………………………… 
 

Authorized Representative: ……………….…………………………………………………… 
 

Total price: ………………………………………………………………………………………… 
 

Signature: …………………………………………………………………………………………. 
 

 
Closing Date & Time: 08 September 2025 @ 10h00 
 
Procurement Management Unit 
Otjozondjupa Regional Council 
P.O. Box 1682 
Otjiwarongo 
Namibia





 

 

 

SECTION I: INSTRUCTIONS TO BIDDERS 
 

1. Rights of Public Entity  
 The Otjozondjupa Regional Council reserves the right: 
 (a) to split the contract as per the lowest evaluated cost per lot; and 
 (b)  to accept or reject any quotation or to cancel the quotation process and reject 

all quotations at any time prior to contract award.  
 

2. Preparation of Quotations 
You are requested to quote for the works mentioned in Section III, by completing, 
signing and returning: 
(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration, 

where applicable;  
(b) the Priced Activity Schedule in Section IV;  
(c) the Specifications and Compliance Sheet in Section V; and 
(d) any other attachment as deemed appropriate 

 
You are advised to carefully read the complete Request for Quotations document, 
including the Special Conditions of Contract in Section VII, before preparing your 
Quotation.  
 

3. Validity of Quotations 
The quotation validity period shall be 90 days from the date of bid submission 
deadline. 
 

4. Eligibility Criteria 
 To be eligible to participate in this Quotation exercise, you should: 

(a)   have a valid certified copy company Registration Certificate; 
i. an entity incorporated or registered under the company or close corporation laws 

in Namibia;  
ii. co-operative registered under the laws regulating co-operatives in  Namibia;  

iii. document serving as of registration as a Trust and Trust deed for a trust  
registered under laws regulating trusts in Namibia; 

 (b) have an original valid / certified copy good Standing Tax Certificate; 
                   (c) have an original valid / certified copy good Standing Social Security Certificate; 

    (d) have a valid certified copy of Affirmative Action Compliance Certificate, proof from   
Employment Equity Commissioner that bidder is not a relevant employer, or 
exemption issued in terms of Section 42  of the Affirmative Action Act, 1998; 

    (e)     have a valid certified copy of a certificate indicating SME Status  
      (f) Submit signed Bid-securing Declaration. 



 

 

      (g) have or sign a written undertaking as contemplated in section 138(2) of the Labour 
Act, 2007 

        (h) Original or certified copy of partnership agreement in the case of  partnership, a valid 
joint venture agreement in the case of a joint venture or valid agreement in case of 
other similar arrangement.  

        (i) Bidder should submit Bank rating minimum rate C or better rating 
        (j) Attach three (3) references letters for similar work of the same magnitude done in the  

past but not older than 5 years 
        (k) Initial all pages of the bid document; 
 

5. Bid Security/Bid Securing Declaration  
Bidders are required to subscribe to a Bid Securing Declaration for this procurement   
process. 
 

6. Works Completion Period/Validity period of Quotation 
The validity period of the quotation is 90 days and the completion period for works 
shall be 120 days after acceptance and issue of Purchase Order and signing of contract 
agreement. Deviation in completion period shall not be accepted/shall be considered if 
such deviation is reasonable. 
 

7. Sealing and Marking of Quotations 
 Quotations should be sealed in a single envelope, clearly marked with the 

Procurement Reference Number, addressed to the Public Entity with the Bidder’s 
name at the back of the envelope. 

 
8. Submission of Quotations 
 Quotations should be deposited in the Bid Box located at Otjozondjupa Regional 

Council’s head Quarters at 22 Henk Willems Street, Otjiwarongo; new building 
ground floor, Block B not later than 08 September 2025 at 10h00. Bids by post 
should reach Otjozondjupa Regional Council; by the same date and time at latest. 
Late bids will be rejected and returned to the bidder unopened. Bids received by e-
mail or fax will not be considered. 

 
9. Opening of Quotations 
 Quotations will be opened internally by the Public Entity immediately after the 

closing time referred to in section 8 above. A record of the Quotation Opening stating 
the name of the bidders, the amount quoted, the presence or absence of a Bid Securing 
Declaration, will be posted on the website of the Otjozondjupa Regional Council 
and available to any bidder on request within three working days of the Opening. 

 
10. Evaluation of Quotations 

 The Public Entity shall have the right to request for clarifications in writing during 
evaluation. Offers that are substantially responsive shall be compared on the basis of 
evaluated cost, to determine the most substantially responsive evaluated quotation. 



 

 

                 The threshold amount of the project will be determined by the Employer 5% above or 
below the threshold amount will be the most responsive amount during evaluation 

 
11. Technical Compliance 

The Specifications and Compliance Sheet details the minimum specifications of the 
works to be carried out. The specifications have to be met, but no credit will be given 
for exceeding the specifications. 
 

12. Prices and Currency of Payment 
  Prices for the execution of works shall be fixed in Namibian Dollars as quoted. 
 Quotations shall cover all costs of labour, materials, equipment, overheads, profits 

and all associated costs for performing the works, and shall include all duties. The 
whole cost of performing the works shall be included in the items stated, and the cost 
of any incidental works shall be deemed to be included in the prices quoted. 

 
13. Margin of Preference 

Not applicable 
 

14. Award of Contract 
 The Bidder having submitted the evaluated responsive quotation and qualified to 

perform the works shall be selected for award of contract. Award of contract shall be 
by issue of a Purchase Order/Letter of Acceptance in accordance with terms and 
conditions contained in Section VI: Contract Agreement and General Conditions of 
Contract. 

 
15. Performance Security  

[[Not applicable] 
 

16. Notification of Award and Debriefing 
 The Public Entity shall after award of contract promptly inform all unsuccessful 

bidders in writing of the name and address of the successful bidder and the contract 
amount and post a notice of award on its website within 7 days. Furthermore, the 
Public Entity shall attend to all requests for debriefing made in writing within 7 days 
of the unsuccessful bidders being informed of the award. 

 
   17.  The Employer undertakes to effect payment within 30 days after completion of the 

services to the satisfaction of the client subject to the service provider submitting all 
required documents to initiates the payment. Final payment shall be adjusted to reflect 
any noncompliance in the execution of the contract. 

  



 

 

SECTION II: QUOTATION LETTER 
 (to be completed by Bidders) 

[Complete this form with all the requested details and submit it as the first page of your 
quotation with the Priced Activity Schedule and documents requested above.  A signature and 
authorisation on this form will confirm that the terms and conditions of the RFQ prevail over 
any attachments.  If your quotation is not authorised, it will be rejected  
Quotation addressed to: Otjozondjupa Regional Council: 

P.O. Box 1682 

22 Henk Willems Street 

Procurement Reference Number: W/RFQ/OTRCED-04/2025/2026 

Subject matter of Procurement: Construction of three classrooms blocks with 
storeroom and ablutions 

 
We offer to execute the Works detailed in the Statement of Requirements, in accordance with 
the terms and conditions stated in your Request for Sealed Quotations referenced above.  
 
We confirm that we are eligible to participate in this Quotation exercise and meet the 
eligibility criteria specified in Section 1: Instructions to Bidders  
 
We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public 
Procurement Act during the procurement process and the execution of any resulting contract. 
 

We have read and understood the content of the Bid Securing Declaration (BSD) attached 
hereto and subscribe fully to the terms and conditions contained therein. We further 
understand that this subscription could lead  
 
The validity period of our Quotation is _________ days [insert number of days] from the 
date of the bid submission deadline. 
 

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will 
not be subject to revision or variation, if we are awarded the contract prior to the expiry date 
of the quotation validity. 
 
Works will commence within _______________ [insert number] days from date of issue of 
Purchase Order/ Letter of Acceptance. 
 
Works will be completed within _______________ [insert number] days from date of issue 
of  
Purchase Order/ Letter of acceptance. 
 

Quotation Authorised by: 
Name of Bidder  Company’s Address and seal 

Contact Person   

Name of Person Authorising the Quotation: Position: Signature: 

Date  Phone No./E-mail  

 



 

 

 
BID SECURING DECLARATION  

(Section 45 of Act) (Regulation 37(1) (b) and 37(5)) 
 

Date: …………………………………………………………. 
  
Procurement Ref No.: W/RFQ/OTRCED-04/2025/2026 
 
To: …………………………………………………………….. 
 
I/We* understand that in terms of section 45 of the Act a public entity must include in the 
bidding document the requirement for a declaration as an alternative form of bid security. 
 
I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the 
event of 
 
(a) a modification or withdrawal of a bid after the deadline for submission of bids during 

the period of validity; 
 
(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid; 
 
(c) failure to sign a procurement contract in accordance with the terms and conditions set 

forth in the bidding document, should I/We* be successful bidder; or 
 
(d) failure to provide security for the performance of the procurement contract if required 

to do so by the bidding document. 
 
I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the 
successful Bidder 
 
Signed: ........................................................................................................................................  
[insert signature of person whose name and capacity are shown] 
 
Capacity of:…………………………………………………………………………………….  
[indicate legal capacity of person(s) signing the Bid Securing Declaration] 
 
Name: .........................................................................................................................................  
[insert complete name of person signing the Bid Securing Declaration] 
 
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 
 
Dated on ____________ day of ______________________  
[insert date of signing] 
 
Corporate Seal (where appropriate) 
[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to the joint venture that submits the bid.]  
 
 

 
 



 

 

 

 
Republic Of Namibia 

 
 

Ministry of Labour, Industrial Relations and Employment Creation  
 
 

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section 50(2)(D) of 
the Public Procurement Act, 2015 

 
 

1. EMPLOYERS DETAILS 
 
Company Trade Name:………………………………………………………………………… 
 
Registration  Number :...……………………………………………………………………….. 
 
Vat Number: ………………………………………………………………………………….. 
 
Industry/Sector: ……………………………………………………………………………….. 
 
Place of Business:…………………………………………………………………………….. 
 
Physical Address:…………………………………………………………………………….. 
 
Tell No.:……………………………………………………………………………………… 
 
Fax No.:……………………………………………………………………………………… 
 
Email Address:……………………………………………………………………………… 
 
Postal Address:……………………………………………………………………………… 
 
Full name of Owner/Accounting Officer:……………..…………………………………….. 
 
…………………………………………………………………………….............................. 
 
Email Address:………………………………………………………………………………. 
 
 
 
 
 
 



 

 

2. PROCUREMENT DETAILS 
 
Procurement Reference No.:………………………………………………………………….. 
 
Procurement Description: ……………………………………………………………………. 
 
……………………………………………………………………………………………….. 
 
………………………………………………………………………………………………. 
 
Anticipated Contract Duration: ……………………………………………………………. 
 
Location where work will be done, good/services will be delivered at Otjiwarongo 
 
………………………………………………………………………………………………. 
 
3.  UNDERTAKING 
 
I …………………………………………………..[insert full name], owner/representative   
 
of ………………………………………………………….[insert full name of company]  
 
hereby undertake in writing that my company will at all relevant times comply  
fully with the relevant provisions of the Labour Act and the Terms and Conditions of Collective 
Agreements as applicable.  
 
I am fully aware that failure to abide to such shall lead to the action as stipulated in section 138 of 
the labour Act, 2007, which include but not limited to the cancellation of the 
contract/licence/grant/permit or concession.  
 
Signature: …………………………….. 
 
Date: ………………………………….. 
 
Seal:……………………………………. 

 
Please take note: 

1. A labour inspector may conduct unannounced inspections to assess the level of compliance 
2. This undertaking must be displayed at the workplace where it will be readily accessible and 

visible by the employees rendering service(s) in relations to the goods and services being 
procured under this contract.  



 

 

SECTION IV: PRICED ACTIVITY SCHEDULE 
Procurement Reference Number: ______________________________ 
 
[Complete the unit and total prices for each item listed below. Authorise the prices quoted in the signature block below.]  
The quantities shown below are approximate and not subject to re-measurement for payment purposes.  

Item No Brief Description of Works Qty Unit  Unit Price 
(N$) 

Total Price 
(N$) 

A* B* C* D* E F 
EARTH WORK 
NOTES: 

1. The nature of the ground is assumed to be loose sandy material, therefore ‘earth “but possibly interspersed with some soft rock or hard 
rock’’ 
 

2. Description of carting away of excavated material shall be deemed to include loading excavated material onto trucks directly from the 
excavations or, alternatively, from stock piles situated on the building site. it is the responsibility of the contractor to locate a suitably 
dumping site  
 

3. No risk of collapse will be measured or paid; it is the responsibility of the contractor to ensure that the sides of the excavations are 
supported and that they do not collapse. in the event of the sides of the excavations collapsing , the contractor must at his own cost 
remove all loose material and compact the  bottoms of the trenches , holes etc. 

1 Digging up and removing rubbish, debris, vegetation, hedges, shrubs and 
trees not exceeding 200mm girth, bush, etc. 600 m²   

 
Open face excavation in earth over sloping sit 
 
Open face excavation 
 

21 m3 

  

2 
Excavation in earth not exceeding 1m deep 
Trenches and holes 
 

44 
m3   

Extra over excavations in “earth” to trenches and holes for: 

003 Excavating in “Soft rock” 18 m3   



 

 

004 Excavating in “Hard Rock”  M3 Rates only   

005 
Extra over trench and holes excavations in earth for excavations in  
Surplus material from excavations and/ or stock piles on site to a dumping  
site as directed 
 

17 

m3   

006 
Extra over all excavations for carting away  
Surplus material from excavations and/ or stock piles on site to a dumping  
site to be located by the contractor 
 

16 

m3   

007 Backfilling to trenches, holes, etc. 
 35 m3   

008 Earth filling supplied by the contractor 
Under floors, steps, paving’s, etc. 26 m3   

 
Earth filling obtained from the excavatio0ns 
Back filling under floors , steps , paving’s etc. in layers not exceeding 15mm 
thick 

25 
m3   

010 Coarse dry river sand supplied by Bidder 25mm  thick  layer of clean , dry 
sand filling on compacted filling under floors   130 m3   

011 
Compact of ground surface under floors , bottom  of  trenches  etc including 
scarifying for a depth of 150mm  breaking down oversize materials , adding 
suitable material where necessary  

230 m² 
  

012 ‘Shell-Drite of similar approved  anti-termite soil poisoning guaranteed for 
10years under floor, veranda and apron 135 m²   

013 Soil insecticide to bottoms of trenches, holes, etc. 226 m²   

 
Bill Total  

 

CONCRETE ,FORM WORK, AND REINFORCEMENT AND UNREINFORCEMENT 
014 Making and testing 150 x150mm concrete strength cube  6 no   

015 Strip Footings, Concrete (25Mpa /19mm ) foundations 25 
m3   

016 Surface beds, floors (25Mpa /19mm ) 32 m3   
017 25MPa apron etc. cast in panels  43 m3   
018 Surface beds, slabs, aprons, paving’s, ramps, etc cast in panels 66.75 m3   

019 Truss anchor blocks  
1 m³ 

  



 

 

020 Finishing top of surface of concrete with a wood float trowel 278 m²   
021 Rough form work to truss anchor blocks  5 m²   
022 Inverted beams, edges, risers, ends  and reveals exceeding 300mm high or 

wide 
8 m²   

023 Joints not exceeding 300mm wide 20 m   

024 Rough form work  to apron not exceeding 300mm girth  57.4 m   
025 Steps, machine bases, plinths etc 1 m³   

 
Movement joints etc 
 
Joints not exceeding 300mm wide  

38 m²   

 Bill Total  
BRICK WORK IN FOUNDATIONS  
Brickwork of 14Mpa cement bricks in class 1 
 
026 Half brick  in foundations 220mm  walls 15 m²   
027 One brick   in foundation  walls 86 m²   
028 Half brick  in superstructure 110mm walls  50 m²   
029 One  brick wall in superstructure 220mm  walls 236 m²   
030 One brick wall in beam filling 12 m²   

031 Brick on edge cills sloping and projecting  25 m   
032 75mm brick force at every layer in foundation walls and every 3rd  coarse layer 

in walls (reinforcement)     166 m   

033 150mm brick force at every layer in foundation walls in 3rd layers       699 m   
034 105 X 75mm Lintels in  lengths not exceeding 3m       84 m   
035 10 x 10mm  Wide reinforcement built in horizontally(extra for brick lintels or 

bands) 
320 m   

030 225 X 150mm  Galvanized vermin proof air vent 6 m   

 Window cills build in for brick on end header course  35 m   

                                                                                                                                                                                           Bill Total  



 

 

WATERPROOFING 

031 One layer of 375 micron “Console  plastics Brick grip” DPC”In walls(110mm 
and 220mm wide) 32 m²   

 One layer 250 micron “console Plastics Gun plus  USB Green waterproof 
sheeting sealed at laps with Gun plus sensitive Tape” under floors  226 m²   

Bill Total   

ROOFING 
Notes: 

1. All roof coverings unless otherwise stated are pitches not exceeding 50°. 
 

2. All roofs sheets must be in long lengths and where applicable must be in single length sheets (no end laps are permissible ) 
 

3. Prices must allow for fixing to or to steel and where applicable must be in sheets up or down at ridges, at headwalls and at 
eaves.  

 
032 0.58mm ‘’IBR’’ profile full hard galvanized (Z275 spelter) Roof sheets in single 

lengths fixed on steel purlins  302 m²   

033 Ridge capping 450mm girth 28 m   

034 Standard narrow and broad flute  closers including ceiling closers 106 m   

035 Standard narrow and broad flute  closers at valleys or hips 64 m   

036 Insulation laid taut over purlins( at approximately 1300mm  centers) and  fixed 
concurrent with roof covering including galvanized steel straining wires 260 m²   

037 12mm U-shaped anchor bolt 18 no   

038 Base Anchor  plates  5mm thick  40 kg   

039 Lipped channel  section  purlins  950 Kg   

040 Lipped channel section ceilings rails  775 Kg   

042 Angle section purlins , braces ,struts,etc 165 Kg   

043 Trusses exceeding 6m and not exceeding 8m  welded roof trusses of 
rectangular or square 998 Kg   



 

 

 0.8mm Galvanized sheet iron cover flashing , headwall and sidewall flashings 
,valley gutters copings fascia etc.  m²   

Bill Total  
 METAL WORK AND CEILINGS 
044 Frame size 813 X 2032mm high for 110mm walls (1.2mm thick suitable for 

220mm brick walls (pressed steel door & frames 1.2mm thick) 10 no   

045 Frame & door size 813 X 2032mm high  suitable for 220mm brick walls 
(pressed steel door & frames 1.2mm thick) 5 no   

046 Window type NE1 size 533 X 654mm high with burglar bar  10 no   
047 Window  type E4H size  1511 X 654mm high with burglar bar  6 no   
048 Window  type D4H size 1511 X 1245mm high with burglar bar 9 no   
049 Trap door of 800 x 800mm with angle iron frame and IBR sheeting  1 no   

050 Single gate leaf size 810 x 2000mm high including gate frame 40 x 40 x 3mm 
mild steel hollow section gate  3 no   

051 Cylider mortice lock with stainless steel handles  3 no   

052 IBR 0.5mm ceilings in single lengths sheets fixed horizontally to underside of 
steel purlins (elsewhere measured ) 174 m²   

053 50 X 50 X 3mm Angle Cornice for ceilings  81 Kg   

054 

Single gate leaf size 810 x 810mm high overall formed of 40 x 40 3mm mild 
steel hollow section frame around and two horizontally intermediate rails and 
filled in with and including 20 x 20 x 2mm hollow section vertical bars at 
approximately 70mm centres passed through and welded to intermediate rails, 
including two 100mm weld-on type hinges, narrow style double cylinder lock 
with escutcheons riveted to leaf and a 40 x 5mm mild steel flat gate stop.  

3 no 

  

Bill Total   

CARPENTRY AND JOINERY  
055 Pinning board size 1000 X 12000mm high overall 6 no   
056 Pinning board size 2400 X 1200mm  high overall 6 no   

057 9Kg dry carbon dioxide fire extinguisher fixed to and including 22 x 300x 
400mm hardwood backing board. 3 no   

058 32mm Rubber door stop fixed to wall 18 no   



 

 

059 Four lever upright mortise  lock with stainless steel forend 13 no   

060 22 x 200mm supawood chair rail countersunk plugged and screwed to wall  or 
wrot meranti bump rails  87 m   

061 Storage cabinet size 900 X 450 X 1800mm high with four shelves( teachers 
cupboard) 3 no   

062 

50 x 50 x 5mm Angle section edge protector in various lengths with and 
including 3 x 25mm flat section bent lugs each 200mm girth welded on at  
maximum 300mm centers including embedding in concrete for protecting of 
veranda edges 

50 m 
  

063 4mm clear float glass panes not exceeding 0.1m² (Glazing to steel with putty) 29.20 m2   
064 4mm common  obscure glass panes not exceeding 0.m² 3.50 m2   
065 Cart away all surplus rubble to dumping site   10 m³   

066 Chalk board (Green)size 2700 X 1140mm high(wall mounted chalkboard with 
aluminium chalk) 3 no   

Bill Total  

PLASTERING 
067 Plaster on Walls 1:5 mixed and finished with wood float on external walls 228 m²   

068 Plaster on narrow widths, reveals and door frames finished with wood float on 
exterior walls 12 m²   

069 Plaster on Walls 1:5 mixed and finished with steel float on interior walls 298 m²   

070 Plaster on narrow widths, reveals and door frames finished with wood float on 
interior walls 12 m²   

Bill Total  

PAINTING 
071 Two coats quality PVA exterior paint on external smooth plastered walls 228 m²   

072 
One coat wall primer paint, one coat oil base under coat and Two coats 
Eggshell enamel paint on internal smooth plastered walls and reveals and 
columns 

298 m² 
  

073 One coat oil base under coat and Two coats High gloss  enamel paint on door 
frames 8 m²   



 

 

074 One coat oil base under coat and Two coats High gloss  enamel paint on  
windows with burglar bars(both sides measured flat) 32 m   

075 On steel doors one coat oil based stain and two coats clear  10 m²   
076 On skirting , frames rails etc not exceeding  134 m²   

077 One coat oil base under coat and Two coats High gloss  enamel paint on  
exposed truss members, purlins, etc. 32 m²   

078 On rails,bars,pipes, etc. not exceeding 300mm girth 100 m²   

079 
One coat oil base under coat and  three coats quality PVA underside of 
profiled roof sheeting and ceilings 
( measured on flat to ceiling area) 

174 m² 
  

Bill Total  
ELECTRICAL INSTALLATIONS WORK AND TESTING 
080  Trenches  and holes not more than 1m  35 m³   
081 

Backfilling to trenches  
 

35 m³   
082 Chasing in / PVC pipes - 21-25 PVC pipes 32mm Ø 32 m   
MAKING GOOD OF FINISHES 
083 

Cement plaster and painting in chasing of flush installation 32 m   
RIGID PVC CONDUIT CAST IN CONCRETE , SURFACE BED OR SCREED 
084 20mm Diameter  144 m   
LAID IN GROUND (EXCAVATIONS MEASURED ELSEWHERE) 
085 

 32mm diameter PVC conduit 4 m   

FIXED IN DRY WALL PARTITIONING NOT EXCEEDING 3000MM ABOVE FLOOR LEVEL 

086 
32mm Ø in dry wall  2 m   

087 
PVC wires 2.5mm²²  268 m   

088 
 PVC wires  4mm² 120 m   

BARE COPPER WIRES  
089 

Bare copper wire 2.5mm² 110 m   



 

 

090 
Bare copper wires 10mm² 150 m   

UNDERGROUND CABLE PVC SWA PVC INSTALLED  
091 Underground PVC cable 2 core 16mm² 150 m   
CABLE TERMINATIONS OF THE FOLLOWING CABLES  
092 

Cable termination 2 core1 6mm²  2 no   

16AMP SWITCHES  
093 

1 Lever 1way flush with cover plate 6 no   
094  

Day light switches 10Amp     

095 10 Amp including mounting bracket surface mounted as national or other equal or 
approved  1 no   

FLUSH MOUNTED  
096 

Single outlet 100 x 100 mm complete with cover 4 no   

GALVANIZED WALL BOXES FOR SWITCHES OR SOCKET OUTLETS 
097 

100 x 50mm  6 no   
098 

100 x 100mm  3 No   

DRAW BOXES MISCELLANEOUS JUNCTIONS  
099 

60mm PVC Draw boxes  23 no   

SINGLE POLE 
0100 

circuit breaker 1-10Amp, 2.5Kva, “HEINEMANN” 3 no   
0101 

Single pole circuit breaker 15-25Amp, 2.5Kva, “HEINEMANN” 1 no   
0102 

Single pole circuit breaker45- 60Amp, 2.5Kva, “HEINEMANN” 1 no   
0103 

Single pole 40-63Amp, 5Kva - Earth leakage 1 no   

ROUND BULKHEAD FITTING WITH WHIT REFLECTOR AND CLEAR POLYCARBONATE SIMILAR OR EQUAL TO “UNILUX 7610” 
0104 

With holder - lamp  100W ES Fitting complete 5 no   
FLUORESCENT “GEA” TRAY COMPLETE WITH MOUNTING BRACKET (COVER) FOR SURFACE INSTALLATION SWITCH START , BUT EXCLUDING 
DIFFUSERS STANDARD BI-PIN LAMP HOLDERS INSTEAD OF THE RATCHET TYPE ARE NOT ACCEPTABLE  



 

 

0105 
Retrofix LED Fitting ", 1.2m 15 no   

0106 
Fluorescent tubes, 1.2 LED 30 no   

0107 
Energy saving bulbs 18 W, ES  5 no   

0108 Earthen of metal roof with 50mm2 copper wires in 25mm conduit connect to 1.5meter 
earth spike  2 no   

0109 
Indoor distribution board "SKo"  1 no   

0110 
Disconnect, remove, reinstall and reconnect cable at single phase 1 no   

0111 
Labeling of single face DB 1 no   

Bill Total  
PLUMBING AND DRAINAGE 

0112 Wash basin size 510x405 with two tapholes bolted to wall 8 no   

0113 Wall hung flat back urinal complete with spreader and chromium plated 
domical grating fixed to wall 

3 no   

0114 
Low level W.C suite comprising wash down pan, matching low level cistern 
with lid and fitments, flush pipe and heavy duty double flap and seat fixed to 
wall and floor 

8 no   

0115 40mm Bottle trap including tail pipe and wall flange 8 no   
0116 15mm Brass fullway ballcock with handle 4 no   
0117 15mm Angle regulating valve with flexi pipe 27 no   
0118 15mm Raised nose pillar tap 16 no   
0119 20mm pipe laid in ground in trenches 100 m   
0120 20mm fittings 6 no   
0121 15mm class 0 copper pipe fixed or chased into walls 50 m   
0122 15mm fittings ( elbows, Tees, reducing ,adaptors etc ) 22 no   
0123 40mm uPVC waste pipe  22 m   
0124 40mm extra over uPVC pipe fittings 15 no   
0125 110mm underground pipe 100 m   



 

 

 
 
 
 
 
Priced Activity Schedule Authorised By: 
Name:  Signature:  

Position:  Date:  

Authorised for and on behalf of: Company  

0126 110mm Pan connector 8 no   
0127 110mm plain junction 6 no   
0128 110mm Access junction 12 no   
0129 110mm Rodding eye 3 no   
0130 110mm plain bend 9 no   
0131 110mm Gulley P- trap not exceeding 1m deep 3 no   
0132 110mm overflow Gulley head 3 no   
  Total Value of Works  
  Contingencies  5%  
  VAT 15%  
  Grand Total  



 

 

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET 

[Public Entity shall customise this section and the table hereunder where the Service Providers 
have to achieve set specification and performance standards.] 
Procurement Reference Number: ______________________________ 

 
[Bidders should complete columns C and D with the specifications and performance of the Works 
offered. Also state “comply” or “not comply” and give details of any non-compliance/deviation to 
the specifications required. Attach detailed technical literature if required. Authorise the 
specifications offered in the signature block below]  

 
Item No Specifications and Performance Required  Compliance of 

Specifications and 
Performance 

Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 

 
Digging up and removing rubbish, debris, vegetation, 
hedges, shrubs and trees not exceeding 200mm girth, 
bush, etc. 

  

 
Open face excavation in earth over sloping sit 
 
Open face excavation 
 

  

 
Excavation in earth not exceeding 1m deep 
Trenches and holes 
 

  

 Extra over excavations in “earth” to trenches and 
holes for: 

  

 Excavating in “Soft rock”   

 

Extra over trench and holes excavations in earth for 
excavations in  
Surplus material from excavations and/ or stock piles 
on site to a dumping  site as directed 
 

  

 

Extra over all excavations for carting away  
Surplus material from excavations and/ or stock piles 
on site to a dumping  site to be located by the 
contractor 
 

  

 Backfilling to trenches, holes, etc. 
 

  

 Earth filling supplied by the contractor 
Under floors, steps, paving’s, etc. 

  

 
Earth filling obtained from the excavatio0ns 
Back filling under floors , steps , paving’s etc. in layers 
not exceeding 15mm thick 

  

 
Coarse dry river sand supplied by Bidder 25mm  thick  
layer of clean , dry sand filling on compacted filling 
under floors   

  

 
Compact of ground surface under floors , bottom  of  
trenches  etc including scarifying for a depth of 150mm  
breaking down oversize materials , adding suitable 
material where necessary  

  

 ‘Shell-Drite of similar approved  anti-termite soil   



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 
poisoning guaranteed for 10years under floor, veranda 
and apron 

 Soil insecticide to bottoms of trenches, holes, etc.   
 CONCRETE ,FORM WORK, AND REINFORCEMENT AND 

UNREINFORCEMENT 
  

 Making and testing 150 x150mm concrete strength 
cube  

  

 Strip Footings, Concrete (25Mpa /19mm ) foundations   
 Surface beds, floors (25Mpa /19mm )   
 25MPa apron etc. cast in panels    

 Surface beds, slabs, aprons, paving’s, ramps, etc cast 
in panels 

  

 Truss anchor blocks    

 Finishing top of surface of concrete with a wood float 
trowel 

  

 Rough form work to truss anchor blocks    

 Inverted beams, edges, risers, ends  and reveals 
exceeding 300mm high or wide 

  

 Joints not exceeding 300mm wide   
 Rough form work  to apron not exceeding 300mm girth    
 Steps, machine bases, plinths etc   

 Movement joints etc 
Joints not exceeding 300mm wide    

 BRICK WORK IN FOUNDATIONS  
Brickwork of 14Mpa cement bricks in class 1   

 Half brick  in foundations 220mm  walls   
 One brick   in foundation  walls   
 Half brick  in superstructure 110mm walls    
 One  brick wall in superstructure 220mm  walls   
 One brick wall in beam filling   
 Brick on edge cills sloping and projecting    

 75mm brick force at every layer in foundation walls and 
every 3rd  coarse layer in walls (reinforcement)   

 150mm brick force at every layer in foundation walls in 
3rd layers    

 105 X 75mm Lintels in  lengths not exceeding 3m   

 10 x 10mm  Wide reinforcement built in 
horizontally(extra for brick lintels or bands)   

 225 X 150mm  Galvanized vermin proof air vent   

 Window cills build in for brick on end header course    

 WATERPROOFING   

 One layer of 375 micron “Console  plastics Brick grip” 
DPC”In walls(110mm and 220mm wide)   

 
One layer 250 micron “console Plastics Gun plus  USB 
Green waterproof sheeting sealed at laps with Gun 
plus sensitive Tape” under floors  

  



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 

 
0.58mm ‘’IBR’’ profile full hard galvanized (Z275 
spelter) Roof sheets in single lengths fixed on steel 
purlins  

  

 Ridge capping 450mm girth   

 Standard narrow and broad flute  closers including 
ceiling closers   

 Standard narrow and broad flute  closers at valleys or 
hips   

 
Insulation laid taut over purlins( at approximately 
1300mm  centers) and  fixed concurrent with roof 
covering including galvanized steel straining wires 

  

 12mm U-shaped anchor bolt   

 Base Anchor  plates  5mm thick    

 Lipped channel  section  purlins    

 Lipped channel section ceilings rails    

 Angle section purlins , braces ,struts,etc   

 Trusses exceeding 6m and not exceeding 8m  welded 
roof trusses of rectangular or square   

 
0.8mm Galvanized sheet iron cover flashing , headwall 
and sidewall flashings ,valley gutters copings fascia 
etc. 

  

  METAL WORK AND CEILINGS   

 
Frame size 813 X 2032mm high for 110mm walls 
(1.2mm thick suitable for 220mm brick walls (pressed 
steel door & frames 1.2mm thick) 

  

 
Frame & door size 813 X 2032mm high  suitable for 
220mm brick walls (pressed steel door & frames 
1.2mm thick) 

  

 Window type NE1 size 533 X 654mm high with burglar 
bar    

 Window  type E4H size  1511 X 654mm high with 
burglar bar    

 Window  type D4H size 1511 X 1245mm high with 
burglar bar   

 Trap door of 800 x 800mm with angle iron frame and 
IBR sheeting    

 Single gate leaf size 810 x 2000mm high including gate 
frame 40 x 40 x 3mm mild steel hollow section gate    

 Cylider mortice lock with stainless steel handles    

 
IBR 0.5mm ceilings in single lengths sheets fixed 
horizontally to underside of steel purlins (elsewhere 
measured ) 

  

 50 X 50 X 3mm Angle Cornice for ceilings    



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 

 

Single gate leaf size 810 x 810mm high overall formed 
of 40 x 40 3mm mild steel hollow section frame around 
and two horizontally intermediate rails and filled in with 
and including 20 x 20 x 2mm hollow section vertical 
bars at approximately 70mm centres passed through 
and welded to intermediate rails, including two 100mm 
weld-on type hinges, narrow style double cylinder lock 
with escutcheons riveted to leaf and a 40 x 5mm mild 
steel flat gate stop.  

  

 CARPENTRY AND JOINERY    

 Pinning board size 1000 X 12000mm high overall   

 Pinning board size 2400 X 1200mm  high overall   

 
9Kg dry carbon dioxide fire extinguisher fixed to and 
including 22 x 300x 400mm hardwood backing board.   

 32mm Rubber door stop fixed to wall   

 
Four lever upright mortise  lock with stainless steel 
forend   

 
22 x 200mm supawood chair rail countersunk plugged 
and screwed to wall  or wrot meranti bump rails    

 
Storage cabinet size 900 X 450 X 1800mm high with 
four shelves( teachers cupboard)   

 

50 x 50 x 5mm Angle section edge protector in various 
lengths with and including 3 x 25mm flat section bent 
lugs each 200mm girth welded on at  maximum 300mm 
centers including embedding in concrete for protecting 
of veranda edges 

  

 
4mm clear float glass panes not exceeding 0.1m² 
(Glazing to steel with putty)   

 
4mm common  obscure glass panes not exceeding 
0.m²   

 Cart away all surplus rubble to dumping site     

 
Chalk board (Green)size 2700 X 1140mm high(wall 
mounted chalkboard with aluminium chalk)   

 PLASTERING   

 
Plaster on Walls 1:5 mixed and finished with wood float 
on external walls 

 
 

 
Plaster on narrow widths, reveals and door frames 
finished with wood float on exterior walls 

 
 

 
Plaster on Walls 1:5 mixed and finished with steel float 
on interior walls 

 
 

 
Plaster on narrow widths, reveals and door frames 
finished with wood float on interior walls 

 
 



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 
 PAINTING  

 

 
Two coats quality PVA exterior paint on external 
smooth plastered walls   

 
One coat wall primer paint, one coat oil base under 
coat and Two coats Eggshell enamel paint on internal 
smooth plastered walls and reveals and columns  

 

 
One coat oil base under coat and Two coats High gloss  
enamel paint on door frames   

 
One coat oil base under coat and Two coats High gloss  
enamel paint on  windows with burglar bars(both sides 
measured flat)  

 

 
On steel doors one coat oil based stain and two coats 
clear    

 On skirting , frames rails etc not exceeding    

 
One coat oil base under coat and Two coats High gloss  
enamel paint on  exposed truss members, purlins, etc.   

 On rails,bars,pipes, etc. not exceeding 300mm girth   

 
One coat oil base under coat and  three coats quality 
PVA underside of profiled roof sheeting and ceilings 
( measured on flat to ceiling area)  

 

 ELECTRICAL INSTALLATIONS WORK AND TESTING   

  Trenches  and holes not more than 1m    

 Backfilling to trenches    

 Chasing in / PVC pipes - 21-25 PVC pipes 32mm Ø   

 MAKING GOOD OF FINISHES   

 
Cement plaster and painting in chasing of flush 
installation  

 

 RIGID PVC CONDUIT CAST IN CONCRETE , SURFACE 
BED OR SCREED   

 20mm Diameter 
  

 LAID IN GROUND (EXCAVATIONS MEASURED 
ELSEWHERE)   

 32mm diameter PVC conduit 
   

 FIXED IN DRY WALL PARTITIONING NOT EXCEEDING 
3000MM ABOVE FLOOR LEVEL   

 32mm Ø in dry wall    

 PVC wires 2.5mm²²    



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 
 PVC wires  4mm² 

   

 BARE COPPER WIRES  
  

 Bare copper wire 2.5mm²   

 Bare copper wires 10mm²   

 UNDERGROUND CABLE PVC SWA PVC INSTALLED  
  

 Underground PVC cable 2 core 16mm² 
  

 CABLE TERMINATIONS OF THE FOLLOWING CABLES  
  

 Cable termination 2 core1 6mm² 
  

 16AMP SWITCHES    

 1 Lever 1way flush with cover plate   

  
Day light switches 10Amp   

 
10 Amp including mounting bracket surface mounted as 
national or other equal or approved  

 

 FLUSH MOUNTED  
  

 Single outlet 100 x 100 mm complete with cover 
  

 GALVANIZED WALL BOXES FOR SWITCHES OR 
SOCKET OUTLETS   

 100 x 50mm    

 100 x 100mm    

 DRAW BOXES MISCELLANEOUS JUNCTIONS    

 60mm PVC Draw boxes 
  

 SINGLE POLE 
  

 circuit breaker 1-10Amp, 2.5Kva, “HEINEMANN”   

 Single pole circuit breaker 15-25Amp, 2.5Kva, “HEINEMANN”   

 Single pole circuit breaker45- 60Amp, 2.5Kva, “HEINEMANN”   

 Single pole 40-63Amp, 5Kva - Earth leakage   

 
ROUND BULKHEAD FITTING WITH WHIT REFLECTOR 
AND CLEAR POLYCARBONATE SIMILAR OR EQUAL TO 
“UNILUX 7610”  

 

 With holder - lamp  100W ES Fitting complete 
  



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 

 

FLUORESCENT “GEA” TRAY COMPLETE WITH 
MOUNTING BRACKET (COVER) FOR SURFACE 
INSTALLATION SWITCH START , BUT EXCLUDING 
DIFFUSERS STANDARD BI-PIN LAMP HOLDERS 
INSTEAD OF THE RATCHET TYPE ARE NOT 
ACCEPTABLE   

 

 Retrofix LED Fitting ", 1.2m   

 Fluorescent tubes, 1.2 LED   

 Energy saving bulbs 18 W, ES    

 Earthen of metal roof with 50mm2 copper wires in 25mm 
conduit connect to 1.5meter earth spike    

 Indoor distribution board "SKo"    

 Disconnect, remove, reinstall and reconnect cable at single 
phase   

 Labeling of single face DB   

 PLUMBING AND DRAINAGE 
  

 Wash basin size 510x405 with two tapholes bolted to 
wall 

  

 Wall hung flat back urinal complete with spreader and 
chromium plated domical grating fixed to wall 

  

 
Low level W.C suite comprising wash down pan, 
matching low level cistern with lid and fitments, flush 
pipe and heavy duty double flap and seat fixed to wall 
and floor 

 

 

 40mm Bottle trap including tail pipe and wall flange   

 15mm Brass fullway ballcock with handle   

 15mm Angle regulating valve with flexi pipe   

 15mm Raised nose pillar tap   

 20mm pipe laid in ground in trenches   

 20mm fittings   

 15mm class 0 copper pipe fixed or chased into walls   

 15mm fittings ( elbows, Tees, reducing ,adaptors etc )   

 40mm uPVC waste pipe    

 40mm extra over uPVC pipe fittings   

 110mm underground pipe   

 110mm Pan connector   



 

 

Item No Specifications and Performance Required  Compliance of 
Specifications and 

Performance 
Offered 

Details of Non-
Compliance/ 

Deviation 
(if applicable) 

A* B* C D 
 110mm plain junction   

 110mm Access junction   

 110mm Rodding eye   

 110mm plain bend   

 110mm Gulley P- trap not exceeding 1m deep   

 110mm overflow Gulley head   

* Columns A and B to be completed by Public Entity. 

Specifications and Compliance Sheet Authorised By: 
Name:  Signature:  

Position:  Date:  

Authorised for and on behalf of: Company  

 
 
 
 
 



 

 



 

 

 
SECTION VI: GENERAL CONDITIONS OF CONTRACT AND 

CONTRACT AGREEMENT 
Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and 
shall be subject to the General Conditions of Contract (GCC) for the Procurement of works (Ref. 
W/RFQ/OTRCED-04/2025/2026) available on the website of the Public Entity 
(https://otjozondjuparc.gov.na) except where modified by the Special Conditions below 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

SECTION VIII SPECIAL CONDITIONS OF CONTRACT 
Procurement Reference Number: ______________________________ 
The clause numbers given in the first column correspond to the relevant clause number of the 
General Conditions of Contract.  
 

GCC Clause 
Reference                                        Special Conditions 

Employer 
GCC 1.1(r) 

Otjozondjupa Regional Council: Directorate of Education Arts & Culture 
P.O. Box 1682; Otjiwarongo 22 Henk Willems Street 

Intended 
Completion Date 
GCC  

The intended completion date is: as per contract (90 days) 

Project Manager 
GCC 1.1(y) 

The Project Manager is: Mr. J. Uusiku 

Site 
GCC 1.1(aa) 

The Site is located at Spes Bona Primary School 

Start Date 
GCC 1.1(dd) 

The Start Date shall be: One week after signing of Contract Agreement 

The Works 
GCC 1.1(hh) 
 

The Works consists of : Construction Of Three Classrooms Blocks With Storeroom 
and Ablutions 

 

Interpretation 
GCC 2.2 

The project will be completed in the following sections: As a whole once off 
project. 

NB! Contingencies to be claimed must be verified and certified correct by the 
Works Inspector with a Quotation and submit to the Procurement Committee for 
recommendation.  

Works will only be executed after the approval by the Accounting Officer  

Language and 
Law  
GCC 3.1 

The language of the contract is English 

The law that applies to the Contract is the law of Namibia. 

Project 
Manager’s 
Decisions 4.1 

The Project Manager shall obtain specific approval from the Employer before 
carrying out any of his duties under the Contract which in the Project Manager’s 
opinion will cause the amount finally due under the Contract to exceed the 
Contract Price or will give entitlement to extension of time. This requirement shall 
be waived in an emergency affecting safety of personnel or the Works or adjacent 
property. 

Delegation 
GCC 5.1 

The Project Manager may delegate his/her duties. 



 

 

GCC Clause 
Reference                                        Special Conditions 

Notices 
GCC 6 

Any notice shall be sent to the following addresses: 
For the Employer, the address shall be as given on the page 2 of this Bidding 
Document and the contact name shall be: Mr J. Uusiku 
For the Bidder, the address shall be as given on the first page of the Purchase 
Order/Letter of Acceptance and the contact name shall be 
________________________________ 

Insurance 
GCC 13.1 

Except for the cover mentioned in (d)(i) hereunder, the other insurance covers 
shall be in the joint names of the Bidder and the Employer and the minimum 
insurance amounts shall be: 

 
 (a) for the Works, Plant and Materials: (for the full amount of the works 

including removal of debris, professional fee etc...) 
 
  (b) for loss or damage to Equipment: (for the replacement value of the 

equipment that the Bidder intends to use on site until the taking over 
by the Employer.  

 
  (c) for loss or damage to property (except the Works, Plant, Materials, 

and Equipment) in connection with Contract for an amount 
representing the value of the properties that are exposed to the 
action of the Bidder in the execution of the works. It will extend to 
the property of the Procuring Entity as well). 

 (d) for personal injury or death: 
 

(i) of the Bidder’s employees: [The Bidder shall take an adequate 
insurance cover for its employees for any claim arising in the 
execution of the works]. 

(ii)  of other people: [This cover shall be for an adequate amount for 
Third Party extended to the Employer and its representatives].  

  
(e) for loss or damage to materials on-site and for which payment have 

been included in the Interim Payment Certificate, where applicable.  
 

The Bidder shall choose to take the insurance covers indicated above as separate 
covers or a combination of the Bidder’s All Risks coupled with the Employer’s 
liability and First Loss Burglary, after approval of the Employer. All insurance 
covers shall be of nil or the minimum possible deductibles at sole expense of the 
Bidder. 
 

Site Date 
GCC 14.1  

The site Data shall be discussed: after signing of Contract Agreement 

Possession of the 
Site 
GCC 20.1 

The Site Possession Date shall be: One week after signing of contract 
agreement 



 

 

GCC Clause 
Reference                                        Special Conditions 

Procedure for 
Disputes 
GCC 24 

No Adjudicator shall be appointed under the contract and arbitration shall not 
apply. If any dispute arises between the Employer and the Bidder in connection 
with or arising out of the Contract, the parties shall seek to resolve any such 
dispute by amicable agreement. If the parties fail to resolve such dispute by 
amicable agreement, within 14 days after one party has notified the other in 
writing of the dispute, then the dispute shall be referred to court by either party.  

Program 
GCC 25.1 

The Bidder shall submit for approval a Program for the Works within 7 days 
from the date of the Letter of Acceptance or issue of Purchase Order Agreement. 

GCC 25.3 Program updates shall be required. 

Defects Liability 
Period 
GCC 33.1 

The Defects Liability Period is: Twelve months (12) after completion date. 

Payment 
Certificates 
GCC 39.7 

Partial payment of the estimated value of the work executed shall be applicable  

Payments 
GCC 40 

The amount certified by the Project Manager shall be paid in full within 30 
days of receipt by the Employer of an invoice, supported by: 

(a) the payment certificates; and 
(b) a certificate of Completion of the Works. 
(c) Part payment might be allowed depending on works completed onsite  

Full payment shall be done upon 100% completion of works 
Adverse weather 
Conditions 
GCC 41.1 (l) 

Any Delay caused by weather condition must be communicated to the Employer 

Price 
Adjustment 
GCC 44. 

 
The Contract not subject to price adjustment.  

Retention 
GCC 45. 

5% of monies payable to the contractor shall be retained for 12 consecutive 
months.  

Liquidated 
Damages 
GCC 46.1 

The liquidated damages for the whole of the Works are: N/A 

Bonus 
GCC 47.1 

The rate for the Bonus per calendar day is: N$ 0.00 

Advance 
Payment 
GCC 48.1 

(i) No advance payment shall be made 
 

 
 

 
 



 

 

GCC Clause 
Reference                                        Special Conditions 

Performance 
Security 
GCC 49.1 

(i) No Performance Security is required  
 

GCC 56.1 “As built” drawings or operating and maintenance manuals not required.  
 

GCC 59.1 The percentage to apply to the value of the work not completed, representing the 
Employer’s additional cost for completing the Works, is: 10% 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 

 Contract Agreement 
[The successful Bidder shall fill in this form in accordance with the instructions indicated] 
 
THIS CONTRACT AGREEMENT is made 

The,………………….day of,.........................month,............................year. 

 

BETWEEN 

(1) Directorate of Education, Arts and Culture a Otjozondjupa Regional Council 
Directorate and having its principal place of business at Private Bag 2618 
Otjiwarongo sonweg street (hereinafter called “the Purchaser”), and  

(2) [ insert name of Supplier ], a company incorporated under the laws of [ insert:  
country of Supplier ] and having its principal place of business at [ insert:  address 
of Supplier ] (hereinafter called “the Supplier”). 

WHEREAS the Purchaser invited bids for certain Goods and related services, viz., [insert brief 
description of Goods and Services] and has accepted a Bid by the Supplier for the supply of those 
Goods and Services in the sum of [insert Contract Price in words and figures, expressed in the 
Namibian Dollars] (hereinafter called “the Contract Price”). 

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement, words and expressions shall have the same meanings as are respectively 
assigned to them in the Conditions of Contract referred to. 

2. The following documents shall constitute the Contract between the Purchaser and the 
Supplier, and each shall be read and construed as an integral part of the Contract: 

(a) This Contract Agreement  
(b) Special Conditions of Contract 
(c) General Conditions of Contract 
(d) Technical Requirements (including Schedule of Requirements and Technical 

Specifications) 
(e) The Supplier’s Bid and original Price Schedules 
(f) The Purchaser’s Notification of Award 
(g)  [Add here any other document(s)] 

3.  This Contract shall prevail over all other Contract documents. In the event of any 
discrepancy or inconsistency within the Contract documents, then the documents shall 
prevail in the order listed above. 



 

 

4. In consideration of the payments to be made by the Purchaser to the Supplier as hereinafter 
mentioned, the Supplier hereby covenants with the Purchaser to provide the Goods and 
Services and to remedy defects therein in conformity in all respects with the provisions of 
the Contract. 

5. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the 
Goods and Services and the remedying of defects therein, the Contract Price or such other 
sum as may become payable under the provisions of the Contract at the times and in the 
manner prescribed by the Contract. 

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in 
accordance with the laws of Namibia on the day, month and year indicated above. 

 
For and on behalf of the Purchaser 
 
Signed: ..........................................................................[insert signature]   
in the capacity of ..........................................................[ insert  title or other appropriate 
designation ] 
in the presence of ........................................................[insert identification of official witness] 
 
For and on behalf of the Supplier 
 
Signed:....................................................................................................... [insert signature of 
authorized representative(s) of the Supplier]  
in the capacity of ...............................................................................[ insert  title or other 
appropriate designation  
in the presence of.......................................................................... [ insert identification of official 
witness] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

QUOTATION CHECKLIST SCHEDULE 
 
Procurement Reference No.: W/RFQ/OTRCED-04/2025/2026. 
 

 
Description 

 
Attached  

 
Not Attached  

Quotation letter   

Priced Activity Schedules   

Specification and Compliance Sheet   

Bid Securing Declaration   

have an original valid / certified copy good Standing Tax Certificate;   

have an original valid / certified copy good Standing Social Security 

Certificate; 

  

have a valid certified copy of Affirmative Action Compliance 

Certificate, proof from Employment Equity Commissioner that bidder 

is not a relevant employer, or exemption issued in terms of Section 42  

of the Affirmative Action Act, 1998; 

  

Submit signed Bid-securing Declaration.   

have or sign a written undertaking as contemplated in section 138(2) 

of the Labour Act, 2007 

  

Original or certified copy of partnership agreement in the case of  

partnership, a valid joint venture agreement in the case of a joint 

venture or valid agreement in case of other similar arrangement. 

  

Bank rating minimum rate C;   

Attach three (3) references letters where similar works have been 

provided not older than 5 years. 

  

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant documents and 
shall not be a ground for the bidder to justify its non-submission of major documents for its quotation to be 
responsive. The onus remains on the Bidder to ascertain that it has submitted all the documents that have 
been requested and are needed for its submission to be complete and responsive. 


	- Education
	W-RFQ-OTRCED-04-25-26 - Construction of Spes bon Primary School
	[Complete the unit and total prices for each item listed below. Authorise the prices quoted in the signature block below.]
	The quantities shown below are approximate and not subject to re-measurement for payment purposes.


