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Tel: (067) 303702/303619/304168 P.O. Box 1682
Fax: (067)302760/302742 Otjiwarongo
NAMIBIA

Request for Sealed Quotations
For Goods

Procurement Reference No:
G/RFQ/OTRCRWS-18/2025/2026

DESCRIPTION OF GOODS

SUPPLY AND DELIVERY OF SANITATION FACILITIES TO DWSSC OFFICE.
INAMIE OF BIAAer: o coeeeriiieeeeeeiinnasiassssossasssessosssseestossesssssnsasastsananssonsesnsnnnessnss

Contact Number of Bidder: .......ooiriiiiiiiieiiiiiie i i r i eeeiea e aaiaaanas
Email Address of Bidder: ... .ouiviiririniiiiireeennteeeeiiee i iaeitea st ararrarees e aaenens
Authorized Representative: .........veueuvuiuiiniiniiiiiiiieiiiiiiiiri i ereesesasraeaa
Total PIICE: +evereurnreciiiernsirarensesacesinnerecnsscncnsaniionssanes

SIGNALUIE: ...evvvreniniiiiiiiiiiiiiiriiererresraiersaeeanaeaans

Closing Date & Time: 20" October 2025; 10h00

Procurement Management Unit
Otjozondjupa Regional Council
P.O. Box 1682

Otjiwarongo

Namibia

Tel: +264-67-303702 Fax: +264-67-302760
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Tel: (067) 303702/303619/304168 P.O. Box 1682
Fax: (067) 302760/302742 Otjiwarongo
NAMIBIA

Letter of Invitation

Bidder’s BAME  .oevvvveveeeeerrrssessesancssssssssscsscnasansas

Contact NUMDEr  ..ccvevrvrrieieiecesercccscoscsssscscssesassseses

Procurement Reference Number: G/RFQ/OTRCRWS- 18/2025/2026

Dear Sir/Madam,

SUPPLY AND DELIVERY OF SANITATION FACILITIES TO DWSSC OFFICE.

Otjozondjupa Regional Council invites you to submit your best quote for the items
described in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the
document.

Queries, if any, should be addressed to Ms Silka Shaduka via email
silkanaesmey@gmail.com

Please prepare and submit your quotation in accordance with the instructions given or inform
the undersigned if you will not smigmg{quotatlon

Yours Faithfully P /'N"’
& %\
\\ =Y 1y 00T 105 ")
{ | r'-d

X\Lﬁ) o\ /

W\ : 9? RO, BUK 1082
MRS S.M. TUAHUKU\C‘Q‘P OTJIWARON(i’%‘ly
HEAD: PROCUREMENT MARKCEMENT UNIT.




SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

Otjozondjupa Regional Council reserves the right:
(a) To split the contract as per the lowest evaluated cost per item, and

(b) To accept or reject any quotation or to cancel the quotation process and reject
all quotations at any time prior to contract award.

c¢) To return all the products that does not meet the standard and such products
to be replaced at the cost of the supplier.

2. Preparation of Quotations
You are requested to quote for the goods mentioned in Section III, by completing,
signing and returning:

(a) the Quotation Letter in Section II with its annex for Bid Securing Declaration
(b) the Priced Activity Schedule in Section IV;
(c) the Specifications and Performance Standards in Section V; and

(d) any other attachment as deemed appropriate.
You are advised to carefully read the complete Request for Quotations document,
including the Contract Data Sheet in Section VII, before preparing your quotation.
The standard forms in this document may be retyped for completion but the Bidder is
responsible for their accurate reproduction.

3. Validity of Quotations

The quotation validity period shall be for 90 days from the date of submission
deadline.

4. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

(a) have a valid certified copy of Founding Statement for any of the followings:

i. an entity incorporated or registered under the company or close corporation
lawsin ~ Namibia;

ii. co-operative registered under the laws regulating co-operatives in Namibia;
iii. document serving as of registration as a Trust and Trust deed for a trust
registered under laws regulating trusts in Namibia;

(b) have valid original or certified copy of Good Standing Tax Certificate;



©

(d)

()
69)

)

(h)
(@

have valid original or certified copy of Good Standing Social Security
Certificate;

have a valid certified copy of Affirmative Action Compliance Certificate or

proof from Employment Equity Commissioner that bidder is not a relevant
employer or exemption issued in terms of Section 42 of the Affirmative Action
Act, 1998;

have a valid certified copy of SME Certificate;
original or certified copy of partnership agreement in the case of

partnership, a valid joint venture agreement in the case of a joint venture or
valid agreement in case of other similar arrangement, but a bidder or supplier
who is a sole proprietor only needs to comply of (a) to (d)

have or sign a written undertaking as contemplated in section 138(2) of the
Labour Act, 2007

sign the Bid Securing Declaration;
sign and/ initial the whole document.

. Bid Securing Declaration

Bidders are required to subscribe to a Bid Securing Declaration for this procurement
process.

. Delivery

Delivery shall be 14 days after issue of Purchase Order. Deviation in delivery period
shall not be accepted

(a) The following tests and inspections will be conducted on the goods at

delivery:

Verification according to technical specifications

(b) To return all the products that does not meet the standard and such products

to be replaced at the cost of the supplier.

7. Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the
Procurement Reference Number and addressed to The Secretary; Otjozondjupa
Regional Council; Procurement Committee; P.O. Box 1682; Otjiwarongo; with
the Bidder’s name and contact number at the back of the envelope.

8. Submission of Quotations
Quotations should be deposited in the Bid Box located at Otjozondjupa Regional
Council’s head Quarters at 22 Henk Willems Street, Otjiwarongo; new building
ground floor, Block B not later than 20* October 2025 at 10h00. Bids by post
should reach Otjozondjupa Regional Council; by the same date and time at latest.
Late bids will be rejected and returned to the bidder unopened. Bids received by e-
mail or fax will not be considered.



9. Opening of Quotations

Bids will be opened internally by the OTRC immediately after the closing time
referred to in section 9 above. Bidders or their representatives may attend the Bid
Opening if they choose to do so.

10. Evaluation of Quotations
Otjozondjupa Regional Council shall have the right to request for clarifications in
writing during evaluation. Offers that are substantially responsive shall be compared
on the basis of evaluated cost to determine the lowest evaluated quotation.
NB: THE LOWEST EVALUATED QUOTATION SHOULD BE WITHIN THE
MARKET RELATED PRICE.

11. Technical Compliance

Bidders shall submit along with their quotations documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations if any with respect to Otjozondjupa Regional Council’s requirements.

The Specifications, Performance Requirements and Compliance Sheet details the
minimum specifications of the goods/items to be supplied. The specifications have to
be met but no credit will be given for exceeding the specifications.

12. Labour Clause
In order to qualify for award of the Contract, bidders shall subscribe to the
undertaking that the salaries and wages to be paid in respect of this bid are compliant
with the relevant Laws, Remuneration Order and Award where applicable and that it
will abide to the sub-clause 4.6 of the General Conditions of Contract, if it is awarded
the contract or part thereof.

13. Award of Contract
The Bidder having submitted the lowest evaluated responsive quotation and qualified
to delivering the goods shall be selected for award of contract. Award of contract shall
be by issue of a Purchase Order in accordance with terms and conditions contained in
Section VI: Contract and General Conditions of Contract.

14. Notification of Award and Debriefing

Otjozondjupa Regional Council shall after award promptly inform all unsuccessful
bidders in writing of the name and address of the successful bidder and the contract
amount and post a notice of award on its website within seven (7) days.
Furthermore, the Otjozondjupa Regional Council shall attend to all requests for
debriefing made in writing within seven days (7) days of the unsuccessful bidders
being informed of the award.



17. Terms of payment:

Payment will be made after delivery of goods upon presentation, by the supplier, of
the signed Purchase Order and Invoice; within thirty (30) days.

SECTION II: QUOTATION LETTER
(To be completed by Bidders)
[Complete this form with all the requested details and submit it as the first page of your
quotation with the Priced Activity Schedule and documents requested above. A signature

and authorisation on this form will confirm that the terms and conditions of the RFQ
prevail over any attachments. If your quotation is not authorised, it may be rejected.]

Quotation Addressed to: Otjozondjupa Regional Council

Procurement Reference Number: G/RFQ/OTRCRWS- 18/2025/2026

Subject matter of Procurement: f)l;?ply and Delivery of sanitation facilities to DWSSC
ice.

We offer to provide the goods detailed in Section IV, in accordance with the terms and
conditions stated in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this quotation exercise and meet the
eligibility criteria specified in Section I: Request for Quotations.

We undertake to abide to ethical conduct during the procurement process and the execution
of any resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached
hereto and subscribe fully to the terms and conditions contained therein. We further
understand that this subscription could lead to disqualification on the grounds mentioned in
the BDS.

We declare that the salaries and wages to be paid in respect of this quotation are compliant
with the relevant Laws, Remuneration Order and Award where applicable and that we shall
abide to clause 4.6 of the General Conditions of Contract, if we are awarded the contract or
part thereof.

The validity period of our quotation is days [insert number of days] from
the date of the bid submission deadline.

We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will
not be subject to revision or variation, if we are awarded the contract prior to the expiry
date of the bid validity.

The delivery will commence within [insert number] days from date of
issue of Purchase Order.

The delivery of goods will be completed within [insert number] days from
date of issue of Purchase Order.




Quotation Authorised By:

Name of Bidder

Contact Person

Company’s Address and seal

Name of Person Authorising the Quotation:

Position: Signature:

Date

Phone No./E-mail




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1)(b) and 37(5))

Date: [Day|month|year]

Procurement Ref No: G/RFQ/OTRCRWS-18/2025/2026

To: Otjozondjupa Regional Council

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(c) failure to sign a procurement contract in accordance with the terms and conditions set
forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful
Bidder

SHENEA: c.veveriieieerereeseseies sttt e b bbb s bR RS S SRR s s s s e bR R0
[insert signature of person whose name and capacity are shown)

Capacity of:
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

INAINIC: .veeveeeeeeteeeestesssessaeseesaeessereerseesstesasessansaaseeesdeaba e ab s s e Rbe s s e R e e e s Ba s e e s s Rn e e s b e s s ea s et en s e ket e e b e e nn st
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on day of ,
[insert date of signing]

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to
the joint venture that submits the bid.]
*delete if not applicable / appropriate

Corporate Seal (where appropriate)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to
the joint venture that submits the bid.]

*delete if not applicable / appropriate



O+ Aldiun wwiig

od o¢ pareanyun suld A]d 1913nys pieog 8

Xew}la g00SL0OM
dd 14 33jGQ WwWGT g SUIP[PM POy | 4

Xewajla g00SLoM
dd 4 383G WwG g SUIPPA POY | 9

efiqels
vd 9 687 WWOQZT JIds (9497 | ¢

19yse][ g1 101Dd WwwQse
vd 9 S[puBY USpoOM HOLIq [9SMOIL | ¢

ysdog wweg’ 1X0€T
vi 0S ury} [ejowr 3umPno osIq| €

eluru
h4C! 0¢ oe[q B Pa1 €0TL009919401D | T

Sgvs wo'e
v 0S 001/S. pPUNOI 3)0S03I03[0d | T

1!
wsuQ | uowysKep) avN
Jjo (syeam AvVN IVA Moy | VN 3un amseawr | parmbar "ou
Anuno) | AIAre( 'LVA soud [e10]. 1od ao11g - Jowupn | Ainuend spoon) jo uonduosa(g W[

I H D d d a 8] d \4

a3ed siy3 Jo uondas wWonoq ayy usis pue ui [{ij [feys s1pprg
uoljesly10ads 2p UOIRWIOJUL [BIIUYD)
oeridoxdde ajonb ok o3 yoeye asesyd ‘pajonb st juejeainbe ue Iy

(I x D) way auo o 9o1xd [B}O] =0

ynun 1ad 9.y =y
pajonb st jusjeainbs ue Ji, € s yrewW =7

210} U [[1j P [ % O "4 SUWN[03 U]l [[2YS SIppid

(Guug ongnd ay1 4q pajpyf 29 0]

Amug

o1qnd Y1 £q ui pafjy 34 [[eys (0 0} V suwnjo) ‘Y 3ys jo uopesedaid yo swmn 1y

S¥YHAdId OL SNOILLDNYLSNI

AdOd JOI'ldNd dHL OL SNOLLO/TI.LSNI

2050 ISSMA 0 saYI[IdEY Honeues Jo v pue Addng 1 Y04 NOLLV.LONO

9207/STOT/ST-SMADIULO/OAU/D "ON ATH INTINTIAND0Ud

ATNAIHDS 3I0NRd ANY SAOO0D A0 LSI'] 111 NOLLOYIS

6




0l

Vi

uadre

1S0000S08dTV WINOT-S OdS
9)2J0U00 X 9010} §S 319 [[LIP 39S

Ic

vd

VY J3lsell

nds 0012601 18TV NNOT
-1 0d-01 [993S SSH 719 THP 19§

0¢

vd

yosoq MOS8
3{onyod sS4 WINET [ernsnput
00S9.11090 edwr [[ud

61

Vi

aaq u9ais

yosoq snid sAs ¢OH+€€090
[[LIp Arejol Jowurey

81

vd

an[q yosoq
HOEZ — 0T SMD M000Z WINOET
3108981090 93Uk JopuLly)

L1

vd

oN[q 4yosoq LLVMO0L

WINSTT 00LMD 030EVET090
o[8ue [fews JopuLID)

9l

vVd

QTAMIVIN
UM OSO06.LYIN 191I9AU] JOPRM

SI

vd

7S SS9[INO[0J
SEOVT 00€£Q Jonboe] Jauulyy,

14!

dd

Uoj[ITWeH WwW(S WWgE
wwGy £9g 1 BAIA 1os jured ysnug

el

Vi

09U TG 93BWOIYD
OUIZ 9PIXO0 Pal [e}oul JoWLJ

4!

D1

01

MO[[PA LN
WWEXOHX0P [991S pliwt 9[duy

1T

D1

0¢

LINO WUWIQT[993)s Pl pumnod ey

01

vd

A9qres wQ'¢ W IXy,9
wnurune woals| yysrens 23pH

01




I1

~4dadig 40 HNVN

:$STIAAY
d1va HANLVNDOIS :NOILISOd 'AALLV.INASTIdTY 0 HNVN
40I¥d TVLOL
[e101
[el0] qng

Joyse] Iy [ejaur asou

vd 12 punoI G1400D4 T [2A0UYS | ¢
SS

vd 14 SAVS WO'€ WAYTIXge suideg | 1€
Ioyse[ $110TD4 WIN08T

vd 14 S[pPUEY USPOOM JOLI] [9A01L, | OF
(ozrueares)

vd 0€ YOJO] 6X9 d/A PZIUBA[ES JUSAIY | 6T
(onserd) reusajul

Vi 0€ onseld 911ym ZYOOL JULAIY | 8T

v 9 LIN9 WINOT [293S p[lwr punoxteq | /g

v 9 LIN9 WA [29)$ PJill punot Jegq | 9g
SS0J

v I ININOOZT AIA 9711 3ids 19497 | S¢
SSOJI

v 1 IWINOOOT AIQ 8711 3uIds [0AYT | T

Vi I ssol WINOQOS8 AIQ 8711 HIds [9497 | €7

vd 0S y3no1 pax DAd ¢+0004VS 240D | TT

11




12

SECTION IV: SPECIFICATIONS AND PERFORMANCE
REQUIREMENTS

The bidders must ensure that materials quoted for are according to the technical specifications
provided below.

Verification will be done at delivery

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/RFQ/OTRCRWS -18/2025/2026

[Bidders should complete columns C and D with the specification of the goods offered. Also
state “comply” or “not comply” and give details of any non-compliance/deviation to the
specification required. Attach detailed technical literature if required. Authorise the
specification offered in the signature block below.]

Item |  Technical Specification Required Compliance of Details of Non-Compliance/
No s : ] Deviation
(Minimum) Specification Offered (if applicable)
A* B* C D
1 | Pole creosote round 75/100
3.0m SABS
2 | Glove tec007203 red & black
ninja

3 | Disc cutting metal thin
230x1.9mm Bocsh

4 | Trowel brick wooden handle
250mm FG10112 lasher

S | Level spirit 1200mm 2289
stabila

6 | Rod welding 2.5mm 5kg
w075002 vitemax

7 | Rod welding 3.15mm Skg
w075002 vitemax

8 | Board shutter ply pine
untreated 21mm uniply C+C

9 | Edge straight Istem
aluminium 64x18mm 3.0m

salbev

10 | Bar round mild steell6mm
6MT

11 | Angle mild steel 40x40x3mm
6MT yellow

12 | Primer metal red oxide zinc
chromate SL neo

13 | Brush paint set viva 1263
25mm 38mm 50mm Hamilton

12
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14

Thinner lacquer D300 LAC35
colourless SL

15

Welder Inverter MAT9005C
with kit MATWELD

16

Grinder small angle
06013A30K0 GW700 115MM
700WATT bosch blue

17

Grinder angle 06018B80K2
230MM 2000W GWS 20 -
230H bosch blue

18

Hammer rotary drill
0603344402 SDS plus bosch
green DDD

19

Drill impact 060117B500
industrial 13MM keyless
chuck 850W bosch

20

Set drill bit HSS steel 10-PC 1-
10MM ALP811092100 sprint
master A

21

Set drill bit SDS force x
concrete SPC 5-10MM
ALP805000051 alpen

22

Glove SAF00042 PVC red
rough

23

Level spirit LL8 DIY 800MM
ross

24

Level spirit LL8 DIY 1000MM
ross

25

Level spirit LL8 DIY 1200MM
ross

26

Bar round mild steel 8SMM
6eMT

27

Bar round mild steel 10MM
6eMT

28

Airvent TOOA2 white plastic
internal (plastic)

29

Airvent galvanized V/P 6x9
lerch (galvanize)

30

Trovel brick wooden handle
280MM FG10114 lasher

31

Sapine 38x114MM 3.0M SABS
S5

32

Shovel MB2 FG00415 round
nose metal hilt lasher

13




14

Specifications and Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company

SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

At the time the Contract is awarded, the Purchaser reserves the right to increase or decrease
the quantity of Goods and Related Services originally specified in Section IV, Schedule of
Price Activity, without any change in the unit prices or other terms and conditions of the bid
and the Bidding Documents.

Any resulting contract shall be placed by means of a Purchase Order and the bidder will supply
emergency goods to Otjozondjupa Region.

14
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Republié of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of Section 138 of the Labour Act, 2007(Act No. 11 of
2007) and Section 50(2)(d) of the Public Procurement Act, 2015(Act No. 15 of 2015)

1. EMPLOYER’S DETAILS

Company Trade Name: .........ooiiiiiiiiiiiiii e,
Registration NUMDET: ........c.ooiiniiiiiiiiiiiiiie e
AV 101111 < PP
INAUSTIY/SECLOT: ..vvinineititit it
Place Of BUSINESS: «uviuninntinieieiierieiteetiitee it ateaiaiaeersseaseasaensnaan
Physical Address: ........cooviiiiiiiiiiiiiiiii e
BX= L T PP,
FAX INO: .oeoeiereerrrnresstonesd@ibonsediiaeresessesssssasssnssiiabosse®abnessieseneessns
Email Address: . .vonnieieiiteiieeitietiaee ittt st et eseeae e aans
POStal AdIeSS: . .uveerienteete ittt
Full name of Owner/Accounting Officer: ..........cccooiiiiiiiiiiiiiiiiiiiiiin

----------------------------------------------------------------------------------------------

EINAi]l A QIS oo vnn ettt et e e e e te e teeesaneseesessssssnsssonnsnnnnnsesnnnssns

15
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2. PROCUREMENT DETAILS

Procurement Reference NO: ..o ii ittt et ittt ttietenerenaetesseenareessenasssesnne

Procurement DesCripPtion: ... .....veveeiiiiiiiiiiiiiiii i

------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------

Anticipated Contract DUration: .........c.ocoeeiiiiiiiiiiiiniiiinnes
Location where work will be done, good/services will be delivered: Otjiwarongo
3. UNDERTAKING

| PP [insert full name], OWNer/representative

OF 50505 e eeencnanncenananessosasesisboneohisiinonnssssssneesssanensnne [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
Section 138 of the Labour Act, 2007(Act No. 11 of 2007), which include but not limited
to the cancellation of the contract/licence/grant/permit or concession.

Signature: .....ccceveiiiiiaiinnnnne.

Date: S0c0esvesesssssssnsnnes Seevsesercsesvssee

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in
relations (o the goods and services being procured under this contract.

16
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SCHEDULE 2:
QUOTATION CHECKLIST SCHEDULE

Procurement Reference No.: G/RFQ/OTRCRWS-18/2025/2026

Description Attached (please tick if
submitted and cross if not)

Bid Letter

List of Goods and Price Schedule

Specification and Compliance Sheet

Bid Securing Declaration

Evidence for conformity of Goods

Valid certified copy of Company Founding Statement;

Valid original or certified copy of Good Standing Tax Certificate;

Valid original or certified copy of Good Standing Social Security
Certificate;

Valid certified copy of Affirmative Action Compliance Certificate,
proof from Employment Equity Commissioner that bidder is not a
relevant employer, or exemption issued in terms of Section 42 of the
Affirmative Action Act, 1998;

Signed written undertaking as contemplated in section 138(2) of the
Labour Act, 2007

Two (2) reference letters for similar goods supplied/ work done in the
past 5 years.

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive.

17







