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PROCUREMENT REFERENCE NO: W/RFQ/OTRCMICT-01/2025/2026

DESCRIPTION: MINOR RENOVATION OUTSIDE OFFICE AND GUARD HOUSE AT
OTJIWARONGO MICT REGIONAL OFFICE

The Otjozondjupa Regional Council invites you to submit your best quote for renovation of
roofing and wall of outside office and flooring of the guard house at MICT regional office, as
described in detail in the bidding document hereunder.

Please prepare and submit your quotation on or before 15" September 2025, 10h00 in accordance
with the instructions given or inform the undersigned if you will not be submitting a quotation.

Any resulting contract shall be subject to the terms and condltlons referred to in the bidding
document. - -

Technical Queries, if any, should be addressed to Mr. J. Upora via email to
upora.justice@gmail.com and for Administration Queries, if any, should be addressed to Mr.
Elago Shipanga via email to e/ago.shipanga@mict.gov.na

Sk

o A2 SEF 053

O>~. P.O.BOX 1682 /0/‘\/\/
%m OTJIWARONGO f/—\
<MENT MAb.Av‘E“\
CUREMENT MANAGEMENT UNIT.
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SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

Otjozondjupa Regional Council
(a) have the right to accept or reject any quotation or to cancel the quotation process
and reject all quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the works mentioned in Section III, by completing, signing
and returning:

(a) the Quotation Letter in Section II with its annexure for Bid Securing Declaration;
(b)  the Priced Activity Schedule in Section IV;
(c) the Specifications and Compliance Sheet in Section V; and

(d)  any other attachment as deemed appropriate

You are also advised to carefully read the complete Request for Quotations document,
including the Special Conditions of Contract in Section VII, before preparing your
Quotation.

3. Validity of Quotations
The quotation validity period shall be 60 days from the date of bid submission deadline.

4. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:

(a) have a valid certified copy of Founding Statement for any of the followings:
i) an entity incorporated or registered under the company or close corporation laws in
Namibia;
ii). co-operative registered under the laws regulating co-operatives in Namibia;

iii) document serving as of registration as a Trust and Trust deed for a trust registered
under laws regulating trusts in Namibia;
(b) have valid original or certified copy of Good Standing Tax Certificate;
(¢) have valid original or certified copy of Good Standing Social Security Certificate;
(d) have a valid certified copy of Affirmative Actlon Comphance Certificate or proof

+ from Empfé’yment Eqﬁilty Comm1ssmner that bldder isnot a releva%ﬁemployer‘m
exemption issued in terms of Section 42 of the Affirmative Action Act, 1998;

(e) have or sign a written undertaking as contemplated in section 138(2) of the Labour
Act, 2007,

(f) have or sign a written undertaking as contemplated in section 138(2) of the Labour
Act, 2007

(g) Sign the Bid Securing Declaration;
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(h) Complete document in full

(i) Civil Trade Qualifications of owner or employees

(§) Sign all pages where applicable and initial the whole document;

(k) Have a certificate indicating SME Status;

(1) One bidding document per bidder including partnership;

(m) Certified copy of owner or owners/ bidder Identification Document;
(n) Bank rating letter with C or better rating;

(o) Reference letter for similar work of the same magnitude done in the past.

Bid Security/Bid Securing Declaration

Bidders are required to sign a bid security declaration form

6. Works Completion Period/Validity period of Quotation

10.

;avallable to ailybidder o grequest Wlthm three workmg days of the O
| ifbidder off |

The validity period of the quotation is 30 days and the completion period for works shall
be 30 days after acceptance and issue of Purchase Order and the signing of contract
agreement. Deviation in completion period shall not be accepted but shall be considered if
such deviation is reasonable.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to the Otjozondjupa Regional Council with the Bidder’s
name and contact details at the back of the envelope.

Submission of Quotations

Bid must be registered in the register provided by Council before deposited in the bid box,
located at Otjozondjupa Regional Council’s Head Quarters at 22 Henk Willems
Street, Otjiwarongo; Ground Floor-Block B not later than 10h00 on 15" September
2025.

Please take note: Late quotations will be rejected.

Opening of Quotations

Quotations will be opened internally immediately after the closing time referred to in
section 8 above. A record of the Quotation Opening stating the name of the bidders, the
amount quoted will be posted on the website of Otjozondjupa Regional Councll and

Evaluation of Quotations

Otjozondjupa Regional Council’ shall have the right to request for clarifications in
writing during evaluation. Offers that are substantially responsive shall be compared on the
basis of evaluated cost, to determine the most substantially responsive evaluated quotation.

11. Technical Compliance

The Specifications and Compliance Sheet details the minimum specifications of the works
to be carried out. The specifications have to be met, but no credit will be given for
exceeding the specifications.
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12. Prices and Currency of Payment

Prices for the execution of works shall be fixed in Namibian Dollars as quoted.

Quotations shall cover all costs of labour, materials, equipment, overheads, profits and all
associated costs for performing the works, and shall include all duties. The whole cost of
performing the works shall be included in the items stated, and the cost of any incidental
works shall be deemed to be included in the prices quoted.

13. Margin of Preference
None

14. Award of Contract

The Bidder having submitted the substantial responsive bid shall be selected for award of
contract. Award of contract shall be by issue of a Contract Agreement and Letter of
Acceptance in accordance with terms and conditions contained in Section VI: Contract
Agreement and General Conditions of Contract.

15. Notification of Award and Debriefing

Otjozondjupa Regional Council shall after award of contract promptly inform all
unsuccessful bidders in writing of the name and address of the successful bidder and the
contract amount and post a notice of award on its website within 7 days. Furthermore, the
Public Entity shall attend to all requests for debriefing made in writing within 7 days of
the unsuccessful bidders being informed of the award.

16. Payment terms
The Employer undertakes to effect payment within 30 days after completion of the
services to the satisfaction of the Client subject to the Service Provider submitting all
required documents to initiate the payment. Final payment shall be adjusted to reflect any
noncompliance in the execution of the contract.
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SECTION II: QUOTATION LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of your quotation with the
Priced Activity Schedule and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail over any attachments. If your quotation is not
authorised, it will be rejected

Quotation Addressed to: Otjozondjupa Regional Council

Procurement Reference Number: | W/RFQ/OTRCMICT-01/2025/2026

Minor renovation of outside office and guard house at
Otjiwarongo MICT Regional Office

Subject matter of Procurement:

I/'We offer to execute the Works detailed in the Statement of Requirements, in accordance with the
terms and conditions stated in your Request for Sealed Quotations referenced above.

I/We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instructions to Bidders

I/We undertake to abide by the Conduct of Bidders and Suppliers as provided under the Public
Procurement Act during the procurement process and the execution of any resulting contract.

[/We have read and understood the content of the Bid Security/Bid Securing Declaration (BSD)
attached hereto and subscribe fully to the terms and conditions contained therein. I/We further
understand that this subscription will lead to the disqualification on the grounds mentioned in the
BDS]

The validity period of our Quotation is days [insert number of days] from the date of the
bid submission deadline.

I/We confirm that the prices quoted in the Priced Activity Schedule are fixed and firm and will not be
subject to revision or variation, if we are awarded the contract prior to the expiry date of the
quotation validity. i

Works will commence within [insert number] days from date of issue of Purchase
Order/ Letter of Acceptance and signing the contract agreement.

Quotation Authorised by:
ghlas

Name of Biddér Cof.n’p’any’s Addreés and seal

Contact Person

Name of Person Authorising the Quotation: | Position: Signature:

Date Phone No./E-mail
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Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act) (Regulation

37(1) (b) and 37(5))
DAte: oo oo e e e e e e

Procurement Ref No. W/RFQ/OTRCMICT-01/2025/2026
To: Otjozondjupa Regional Council

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during the
period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(©) failure to sign a procurement contract in accordance with the terms and conditions set forth

in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required to do
so by the bidding document.

I/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful Bidder

SHENEA: <.t bR b
[insert signature of person whose name and capacity are shown)]

CaPACTEY OF .. ee ettt e e
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

NAIIIE: oeuviiciiiite et eenee e sttt estae st e e s baeeas e e e sserasseaessbaenseeamansesnesesa st s s ias e s s b e s s e bt s e b b e e s bR ae b e s s R b s e s rnn e s besmn s e e e e e nnnsanes
[insert complete name of person signing the Bid Securing Declaration}:

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]

Dated on __dayof
[insert date of signing]

. Corporatejfidal (where 3ppropriate) -, ik g
[Note*: In"case of a joint venture, the ing declaration must bé"in the nam

joint venture that submits the bid or a dully authorised assigned member/partner of that close corporation]
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Republic of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and section
50(2)(d) of the Public Procurement Act, 2015

1. EMPLOYER’S DETAILS
Company Trade Name........c.cooiiiiiiiiiiiiiiiiii e
Registration NUMDET .......ooviiiiiiiiiiiii i,
YT 10101 o=
INAUSIIY/SECLOT: .o uint it

Place of
BuSINeSS..ooevvreiriniiaaennnns

Physical
Address....ooovvviviiinnnnn..

Address.........

POSEAl AQArESS. - .o eee ettt e et e ettt e et et et eeeeenneeeanseannesenasesssesennserennnsonnes

Full name of Owner/Accounting Officer..........coivuveneiiiiiiiiiiiiiiii i,

------------------------------------------------------------------------------------------------------




Email Address...
2. PROCUREMENT DETAILS
Procurement Reference No...........
Procurement DESCIIPLION: «....vuuieriiiiiriiiiitiiit et e e ea e e aaaeaaas
Anticipated Contract DUration: ..........ccvviiiiiiiiiiiiiii e

Location where work will be done, good/services will be delivered: Otjiwarongo

3. UNDERTAKING

PN [insert full name], owner/representative

3 O e PP [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation of
the contract/licence/grant/permit or concession.

Signature: .....cccevveiiiiiinieineenns cerosnsssnsssannane
Date: .....;?; ............. [ E AR N NN NN ] [ AR ERENENNEYILEILIASIIZL 224
Sea] .............. *eSs0GB OGS [ EEREENEENENENNERENEENENENRE N [ N N J

Please take note:

1. A labour inspector may conduct unannounced inspections to assess the level of compliance

2. This ujidertaking must be displayed at the, workplace where it will bg, readily accesszble and visible by the
s rendern;g service(s) in: relationS to the-gbods and servzcé? emg pr@ew ‘ediider this: contrabi

10| Page



SECTION IV: PRICED ACTIVITY SCHEDULE

Procurement Reference Number: W/RFQ/OTRCMICT-01/2024/2025

PROJECT NAME:
MINOR RENOVATION OUTSIDE OFFICE AND GUARD HOUSE AT OTJIWARONGO MICT
REGIONAL OFFICE
DESCRIPTION QTY UNIT UNIT OF AMOUNT
MEASURE RATE
TAKING DOWN AND REMOVING CEILINGS, ETC
Softboard or gysum board ceiling in isolated panels 30.0 m?
SEALING OF EXISTING ROOFS AND FLASHINGS
Seal all holes and roofing screws, etc in galvanised 20.0 m?
roof sheeting and leave watertight (measured on flat
to affected roof area on slope)
SOFTBOARD CEILINGS
Replace damaged/ missing ceiling board or panel 30.0 m?

with new 12mm softboard ceiling board in repairs in
isolated areas fixed to underside of existing
brandering, including neat joint of new to existing
and including 8x50mm wrot mearnti cover strips
over joint between sheets

:-'1

CLEAN DOWN AND PREPARE AND ONE COAT EXTERIOR QUALITY PVA EMULSION PAINT

On ceilings, including cornices and cover strips

20.0

m2

20MPA/19mm concrete

Footings, bases and ground beams

\ 1.0

CYLIDER LOCKS

Oval knob cylinder lock with oval profile lock case’t™

and brass forend

1.0

SOUNDRY STEELWORK

Rectangular or square hollow section posts or
columns

130.0

k| 0.8MML GALVANISED SHEET IRON IN

| 100mm: Half found eaves gutter fixed to edge of roof | 1

sheeting and purlin with standard brackets

0.8MM GALVANISED SHEET IRON IN

Extra over gutter for stopped end 2.0 No
0.8MM GALVANISED SHEET IRON IN
100x75mm Rainwater down pipe fixed to walls with | 2.0 m

standard brackets
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0.8MM GALVANISED SHEET IRON IN

Extra over down pipe for outlet shoe \ 2.0 ‘ No
0.8MM GALVANISED SHEET IRON IN
Extra over down pipe for swan neck 610mm | 2.0 No

projection

SUB TOTAL

CONTIGENCIES 10%

Enter 0% VAT rate if VAT 15%
VAT exempt.

TOTAL AMOUNT
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SECTION V: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods
available on the website of the Public Entity except where modified by the Special Conditions

below.

SECTION VI: SPECIAL CONDITIONS OF CONTRACT

The clause numbers given in the first column correspond to the relevant clause number of the
General Conditions of Contract. [This section is to be customised by the Public Entity to suit the
requirements of the specific procurement].

GCC Clause Reference Special Conditions

Employer Otjozondjupa Regional Council

GCC 1.1(r)

Intended Completion Date | The intended completion date is: To be discussed during side handover

GCC

Project Manager The Project Manager is: Mr. J. Upora

GCC 1.1(y)

Site The Site is located at: Otjiwarongo

GCC 1.1(aa)

Start Date The Start Date shall be: One week after signing of Contract Agreement

GCC 1.1(dd)

The Works The Works consist of: Minor renovation outside office and guard house at

GCC 1.1(hh) Otjiwarongo MICT Regional Office

Interpretation The project will be completed in the following sections: As a whole once off

GCC22 project. !
NB! Contingencies to be claimed must be verified and certified correct by
the Project Manager with a Quotation before it is paid.

Interpretation The threshold amount of the project will be determined by the Employer
5% under or above the threshold amount will be the most responswe

Gor23

I
i

mr}

1 ;Aiamount durlng the evaluaq;gn.; : 34

e

Language and Law
GCC3.1

The language of the contract is: Enghsh

The law that applies to the Contract is the law of: Namibia.

Project Manager’s
Decisions 4.1

The Project Manager shall obtain specific approval from the Employer before
carrying out any duty under the Contract which in the Project Manager’s opinion
will cause the amount finally due under the Contract to exceed the Contract
Price or will give entitlement to extension of time. This requirement shall be
waived in an emergency affecting safety of personnel or the Works or adjacent
property.
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GCC Clause Reference Special Conditions

Delegation The Project Manager may delegate his/her duties.

GCCS5.1

Notices Any notice shall be sent to the following addresses:

GCC6 For the Employer, the address shall be as given on page 3 of this Bidding
Document and the contact name shall be: Mrs S.M.K. Tuahuku
For the Contractor, the address shall be as given on the first page of the
Purchase Order/Letter of Acceptance and the contact name shall be

Insurance Except for the cover mentioned in (d)(i) hereunder, the other insurance covers

GCC 13.1 shall be in the joint names of the Contractor and the Employer and the

minimum insurance amounts shall be:

(a) for the Works, Plant and Materials: (for the full amount of the
works including removal of debris, professional fee etc...)

(b)  for loss or damage to Equipment: (for the replacement value of the
equipment that the contractor intends to use on site until the taking
over by the Employer.

(c) for loss or damage to property (except the Works, Plant, Materials,
and Equipment) in connection with Contract for an amount
representing the value of the properties that are exposed to the
action of the contractor in the execution of the works. It will extend
fo the property of the Procuring Entity as well).

(d) for personal injury or death:

(i) of the Contractor’s employees: [The Contractor shall take an
adequate insurance cover for its employees for any claim
arising in the execution of the works].

(i1) of other people: [This cover shall be for an adequate amount
for Third Party extended to the Employer and its
representatives].

(e) forlossor damage to materials on-site and for which payment have |
_been  inclugded Certlﬁcate where i
'apphcable. .

The Contractor shall choose to take the insurance covers indicated above as
separate covers or a combination of the Contractor’s All Risks coupled with the
Employer’s liability and First Loss Burglary, after approval of the Employer.
All insurance covers shall be of nil or the minimum possible deductibles at sole
expense of the contractor.

Site Date
GCC 14.1

The Site Date shall be discussed: After signing of Contract Agreement
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GCC Clause Reference

Special Conditions

Possession of the Site
GCC 201

The Site Possession Date shall be: one week after signing of Contract
Agreement.

Procedure for Disputes
GCC24

No Adjudicator shall be appointed under the contract and arbitration shall not
apply. If any dispute arises between the Employer and the Contractor in
connection with or arising out of the Contract, the parties shall seck to resolve
any such dispute by amicable agreement. If the parties fail to resolve such
dispute by amicable agreement, within 14 days after one party has notified the
other in writing of the dispute, then the dispute shall be referred to court by
either party.

Program Work program: applicable
GCC 25.1
GCC 253 Program updates shall not be required for this project.

Defects Liability Period
GCC 331

The Defects Liability Period is: Six months after completion date

Payment Certificates
GCC39.7

“A single statement of the estimated value of the work executed shall be
submitted on completion of the Works. The Project Manager shall check the
statement and certify the amount to be paid to the Contractor™.

Payments The amount certified by the Project Manager shall be paid in full within 30 days
GCC 40 of receipt by the Employer of an invoice, supported by:

(a) the payment certificate; and

(b) a certificate of Completion of the Works.
Adverse weather Acts of God will on be define as adverse weather that is floods, lightning strikes
Conditions and heavy storms

GCC 41.1 (1)

Price Adjustment

The Contract is not subject to price adjustment.

i Gecant

GCC 44.

Retention (i) 5% of Contract amount shall be retained as Retention for a period of
GCC 45. Six Months after Completion of project

Liquidated Damages The liquidated damages for the whole of the Works are: N/A

GCC 46.1

Bonus

The rate for the Bonus per calendar day is: N$ 0.00

sl
_;rl:a’\
S

[ Advanee Payment
GCC 48.1

TET

No Progress paymen “shall be madé?iil‘lrinjg the renovati;oi;i;:ﬁ

Performance Security
GCC 49.1

Q) No Performance Security is required

GCC 56.1

“As built” drawings or operating and maintenance manuals are not required.

GCC59.1

The percentage to apply to the value of the work not completed, representing
the Employer’s additional cost for completing the Works, is: N/A
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QUOTATION CHECKLIST SCHEDULE

[Public Entity to update this Checklist to ensure that it contains the documents required from
Bidders for the specific procurement]

Procurement Reference No.: W/RFQ/OTRCMICT-01/2024/2025

Description Attached Not Attached

Quotation letter

Priced Activity Schedules

Specification and Compliance Sheet

Bid Securing Declaration

have a valid certified copy of company Registration Certificate

have a valid original or certified good Standing Tax Certificate

have a valid original or certified good Standing Social Security

Certificate

have a valid certified copy of Affirmative Action Compliance
Certificate, proof from Employment Equity Commissioner that
bidder is not a relevant employer, or exemption issued in terms

of Section 42 of the Affirmative Action Act, 1998

have a certificate indicating SME Status (for Bids reserved for

HE

Owner/Owners I ent:iﬁcafion document atta hed

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be
complete and responsive
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