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Tel: (067) 303702/303619/304168 P.O. Box 1682
Fax: (067) 302760/302742 Otjiwarongo
NAMIBIA

Request for Sealed Quotations
Procurement Reference No:

W/RFQ/OTRCMT-02/2024/2025
DESCRIPTION OF WORK

ELECTRICAL RENOVATION AT OTJOZONDJUPA REGIONAL COUNCIL-
DIVISION OF MAINTENANCE AND TECHNICAL SERVICES-GROOTFONTEIN

Email Address of Bidder: ......ooiiiiiiiiiiiiii e
Authorized RePreSentative: ....c.ouuieiiiiieii et
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Closing Date & Time: 13th Mach 2025; 10h00

Procurement Management Unit
Otjozondjupa Regional Council
P.O. Box 1682

Otjiwarongo

Namibia

Tel: +264-67-303025 Fax: +264-67-3033358
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Letter of Invitation

Bidder’s name = ...ccovcveeecrecsensenes vececces vecescecscesenee

Contact NUMDBEr ....ccccieeieiecrcnecccsssssssscsssescssnsasasas
PROCUREMENT REFERENCE NUMBER: W/RFQ/OTRCMT-02/2024/2025
Dear Sir/Madam,

Otjozondjupa Regional Council invites you to submit your best quote for the
items described in detail hereunder.

Electrical Renovation at Otjozondjupa Regional Council-Division of
Maintenance and Technical Services: Grootfontein

Any resulting contract shall be subject to the terms and conditions referred to in
the document.

Please prepare and submit your quotation in accordance with the instructions
given or inform the undersigned if you will not be submitting a quotation.

Administrative queries, if any, should be addressed to Ms. I Kanduuombe

via email to ivonnekanduuombe2005@gmail.com

Technical Queries, if any, should be addressed to Mr J Mauha

via imauha.maint@otjozondjuparc.gov.na

Yours Faithfully

[‘\M s S.M.K. TUAHUKU
HEAD: PROCUREMENT MANAGEMENT UNIT.
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SeEcTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity

Otjozondjupa Regional Council reserves the right:

(a) To accept or reject any quotation or to cancel the quotation process and
reject all quotations at any time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the works mentioned in Section III, by
completing, signing and returning:

(a) the Quotation Letter in Section II with its annex for Bid Securing
Declaration

(b) the Priced Activity Schedule in Section 1V;
(c) the Specifications and Performance Standards in Section V; and

(d) any other attachment as deemed appropriate.
You are advised to carefully read the complete Request for Quotations
document, including the Contract Data Sheet in Section VII, before
preparing your quotation. The standard forms in this document may be
retyped for completion but the Bidder is responsible for their accurate
reproduction.

3. Validity of Quotations

The quotation validity period shall be for 60 days from the date of submission
deadline.

4. Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should:
(a) have a valid certified copy of Founding Statement for any of the followings:

i. an entity incorporated or registered under the company or close
corporation laws in Namibia;

ii. co-operative registered under the laws regulating co-operatives in
Namibia;

iii. document serving as of registration as a Trust and Trust deed for a trust
registered under laws regulating trusts in Namibia;

(b) have valid original or certified copy of Good Standing Tax Certificate;
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(c) have valid original or certified copy of Good Standing Social Security
Certificate;

(d) have a valid certified copy of Affirmative Action Compliance Certificate or
proof from Employment Equity Commissioner that bidder is not a relevant
employer or exemption issued in terms of Section 42 of the Affirmative
Action

(e) have or sign a written undertaking as contemplated in section 138(2) of the
Labour Act, 2007

(f) sign the Bid Securing Declaration
(g) Sign/Initial the whole document.

(h) Certified copy of reference letter for similar work of the same magnitude

done
(i Have a certified copy of Electrical Trade Qualifications of owner or employee
(j). One bidding document per bidder including partnership;

5. Bid Securing Declaration
Bidders are required to subscribe to a Bid Securing Declaration for this
procurement process.

6. Delivery

Work commencement date shall be within 7 days after acceptance/issue of
purchase order. The validity period of the quotation is 60 days and the
completion period for works shall be 30 days.

Deviation in completion period shall not be accepted but shall be considered if
such deviation is reasonable.

7.Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the
Procurement Reference Number and addressed to The Secretary;
Otjozondjupa Regional Council Procurement Committee; P.O. Box 1682;
Otjiwarongo; with the Bidder’s name and contact number at the back of the

envelope.

8. Submission of Quotations
Quotations should be deposited in the Bid Box located at Otjozondjupa
Regional Council’s head Quarters at 22 Henk Willems Street, Otjiwarongo;
new building ground floor, block B not later than 13t March 2025 at
10h00. Bids by post should reach Otjozondjupa Regional Council; by the
same date and time at latest. Late bids will be rejected and returned to the
bidder unopened. Bids received by e-mail or fax will not be considered.
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Opening of Quotations

Bids will be opened internally by OTRC immediately after the closing time
referred to in Section 8 above. Bidders or their representatives may attend the
Bid Opening if they choose to do so.

10. Evaluation of Quotations

11.

12.

13.

14.

5

Otjozondjupa Regional Council shall have the right to request for
clarifications in writing during evaluation. Offers that are substantially
responsive shall be compared on the basis of evaluated cost to determine the
most responsive evaluated quotation.

Scope of Work and Performance Standards

The Specifications and Compliance Sheet details the minimum specifications
of the works to be carried out. The specifications have to be met, but no credit
will be given for exceeding the specifications.

Price and Currency of Payments

Quotations shall be fixed in Namibian Dollars and all payments will be made in
this currency. Quotations shall cover all costs of labour, materials, equipment,
overheads, profits and all associated costs for performing the services, and
shall include all duties. The whole cost of performing the services shall be
included in the items stated, and the cost of any incidental services shall be
deemed to be included in the prices quoted.

Labour Clause

In order to qualify for award of the Contract, bidders shall subscribe to the
undertaking that the salaries and wages to be paid in respect of this bid are
compliant with the relevant Laws, Remuneration Order and Award where
applicable and that it will abide to the sub-clause 4.6 of the General
Conditions of Contract, if it is awarded the contract or part thereof.

Award of Contract

The Bidder having submitted the substantially responsive bid and qualified to
perform the service shall be selected for award of contract. Award of contract
shall be by issue of a Purchase Order or Contact Agreement.
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15.

Notification of Award and Debriefing

Otjozondjupa Regional Council shall after award promptly inform all
unsuccessful bidders in writing of the name and address of the successful
bidder and the contract amount and post a notice of award on its website
within seven (7) days. Furthermore, the Otjozondjupa Regional Council shall
attend to all requests for debriefing made in writing within seven days (7) days
of the unsuccessful bidders being informed of the award.

16. Terms of payment

The Employer undertakes to effect payment within 30 days after completion of
the Electrical renovation work to the satisfaction of OTRC and is subjected to
the Service Provider submitting all required documents to initiate the
payment. Final payment shall be adjusted to reflect any noncompliance in the
execution of the contract.
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